
Action Items

Approval Of Administrative Committee August 13, 2018 Minutes – Laurie 
M. Hopkins

MINUTES OF ADM 8-13-18.PDF

Moscow Police Department Explorer Program - James Fry / McKensie 
Fosberg

The Moscow Police Department is seeking to establish a Moscow Explorer 
Program.  The purpose of this program is to provide young people with the 
opportunity to volunteer within the community, learn about a career in law 
enforcement and to build strong youth leaders through core values of service, 
pride, integrity, compassion and excellence.  If approved, the program will 
commence on October 1, 2018, with background checks and interviews 
occurring prior to this date.

PROPOSED ACTIONS:  Recommend approval of the Moscow Police 
Department Explorer Program or provide staff further direction.

MPD EXPLORER PROGRAM.PDF

Request For City To Provide I.S. Support To PEP - Jesse Flowers 
Staff has been approached with a request from Partnership for Economic 
Prosperity (PEP) to provide IS support.  PEP is located in leased space in the 
City-owned Intermodal Transit Center.

PROPOSED ACTIONS:  Recommend approval of the Agreement for 

Computer Services between the City of Moscow and the Partnership for 
Economic Prosperity, or provide staff further direction

COMPUTER SUPPORT FOR PEP.PDF

Continue Providing I.S. Support To SMART Transit - Jesse Flowers 
The Information Systems Department has been providing basic I.S. support 
to SMART Transit since 2014.  The current contract is up for renewal and 
staff has worked with SMART Transit to make a few modifications to the 
contract to better meet the needs of both the City and SMART Transit. 

PROPOSED ACTIONS:  Recommend approval of the Agreement for 

Computer Services between the City of Moscow, Idaho and SMART Transit, 
or provide staff further direction.

COMPUTER SUPPORT FOR SMART.PDF

Reports

ACLU Mural Update - Kathleen Burns

NOTICE:  Moscow City Council and committee meetings are televised, videotaped and/or recorded.  

Individuals attending the meeting who require special assistance to accommodate physical, hearing, 
or other impairments, please contact the City Clerk, at (208) 883-7015 or TDD 883-7019, as soon as 
possible so that arrangements may be made.
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The meeting was called to order at 4:30 PM 

PRESENT: Gina Taruscio Chair, Art Bettge Councilmember, Anne Zabala Councilmember 

OTHERS: Bill Lambert, Mayor; Brandy Sullivan, Council Member 

STAFF: Jen Pfiffner, Amanda Argona, James Fry, Mia Vowels, Mike Ray, Bill Belknap, 

Laurie M. Hopkins 

1. Approval of Administrative Committee July 23, 2018 Minutes – Laurie M. Hopkins 

The minutes were approved. 

2. Third Street Interpretive Sign Project - Michael Ray  

The Historic Preservation Commission has undertaken a project to create interpretive signage for the 

larger institutional buildings along the Third Street corridor which are on the National Register of 

Historic Places. The buildings that have been identified are the 1912 Center, City Hall, Carnegie 

Library, and the Methodist Church. The interpretive signs are intended to be installed adjacent to the 

public sidewalk and convey important historical information about the buildings.  

 

PROPOSED ACTIONS:  Recommend authorization for the Historic Preservation Commission to 

proceed with ordering and installing the interpretive signs which have been budgeted in FY2018 and 

FY2019, or provide staff further direction.  

 

Ray explained bronze plaques were installed on contributing buildings within the downtown historic 

district.  The Commission envisioned the next step would be the Third Street corridor with interpretive 

signs on the historic buildings.  The 1912 Center was identified as the first building to have a sign 

installed.  The location is the southeast corner of the Pall Plaza adjacent to the sidewalk for citizens to be 

able to walk up to it from the sidewalk.  Ray described the sign that includes specifics on architectural 

detail and the adaptive uses from a high school to community center.  The interpretive sign for City Hall 

is proposed to be located in the grass area to the east of the south entrance.  Ray described the sign and 

pedestal base and went through the budget with a close of the project in 2020.  The Methodist Church 

sign is still tentative. 

 

The 1912 sign is in final draft.  The City Hall sign is still in draft.  Zabala suggested a different font on the 

City Hall sign as it is difficult to read. The sign will be printed at a size of 27x36 where the font may be 

easier to read but Ray will take the suggestion back to the Commission.  The Committee recommended 

approval and that it be placed on the Consent Agenda. 

3. Moscow School District Agreement for School Resource Officer - James Fry  

The City of Moscow, through the Moscow Police Department, has been employing a School 

Resource Officer (SRO) position for over 18 years to provide a law enforcement presence and 

additional resources to the Moscow School District to assist in providing and maintaining a safe and 

healthy student environment. Taking into account recent incidents of violence in schools across the 

nation, the District has requested that the City provide an additional School Resource Officer.  The 
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City will continue to bear the cost of the first School Resource Officer and Moscow School District 

shall provide funding to City to support the second SRO position.  If approved, the agreement 

shall commence on the first day of October, 2018 and will provide 70% funding of the additional 

position for the first year, 85% the second year and 100% the third year and each subsequent 

year.  
 

PROPOSED ACTIONS:  Recommend approval of the Memorandum of Understanding for 

Professional Services between the City of Moscow, Idaho and the Moscow School District No. 281 or 

provide staff further direction. 

 

Fry introduced the item as written above.  The payment will be tiered over the next three years.  There 

will be one School Resource Officer at the high school, one at the middle school and they will divide their 

time between the elementary schools.  The Committee recommended approval and that it be placed on the 

Council consent agenda. 

4. Public Hearing: Amendment of Title 4, Chapters 4, 7, 8, and 10 of M.C.C. Regarding Various 

Zoning Code Amendments - Michael Ray  

The Planning and Zoning Commission has been working over the past few months on minor 

revisions to various sections of the Zoning Code within Title 4, Chapters 4, 7, 8, and 10. The 

proposed amendments pertain to Planned Unit Developments, lot frontage and access 

requirements, expiration periods for certain land use actions, and public notice requirements. The 

Commission conducted a public hearing on this proposed ordinance on July 25, 2018 and 

unanimously recommended approval to City Council. This was reviewed by the Administrative 

Committee on August 13, 2018. 

 

PROPOSED ACTIONS:  Forward the item for public hearing upon the proposed ordinance at the 

Council's upcoming August 20, 2018 meeting; or provide staff further direction. 

 

Ray explained the proposed ordinance includes minor amendments to different chapters with Title 4 of 

the Moscow City Code.  The first proposed change is that every lot abuts a public street right-of-way with 

some exceptions including flag pole lots to allow for infill development.  Because the current flag lot 

doesn’t adequately address larger properties in more rural zones, access easements within the rural zones 

of Agriculture/Forestry, Farm Ranch, and Suburban Residential may be greater than one hundred fifty 

feet so long as sufficient fire access is provided.  Within the Planned Unit Development (PUD) 

regulations, base densities will be inserted in appropriate commercial zones.  The current code also 

doesn’t state which zones are eligible for PUD’s.  An eligibility section is proposed to be inserted.  The 

third proposed amendment deals with appeals, variances, and SUP's with the elimination of special uses.  

The expiration of CUP’s and variances are currently tied to a building permit.  Other jurisdictions had a 

two year expiration period.  The Planning & Zoning Commission suggests a two year approval, two year 

extension upon the request of the Zoning Administrator, and another two year extension through the 

Board of Adjustment with no public hearing unless certain factors exist.  Ray described the factors.  The 

fourth proposed amendment is the public hearing notice requirements.  Ray went through the process for 

a public hearing which takes approximately four months.  The proposed amendment is to reduce the 30 

day notice for the City Council hearing to 15 days.  Ray said the ice rink has come back and reapplied but 

some projects have just not taken off.  If the applicant feels the project is still viable, they will request and 

extension but staff won't extend unless it is requested.  The Committee forwarded the ordinance on for 

public hearing at the Council's upcoming August 20, 2018 meeting 

5. Vandal Town Block Party Resolutions - Jen Pfiffner  

The City of Moscow, University of Idaho and Moscow Chamber of Commerce are hosting the annual 

Vandal Town Block Party September 7, 2018 in downtown Moscow. The event will welcome back 
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students while celebrating our important community partnerships. The block party is held on Main 

Street and features live music and local vendors. In years past, local businesses have been provided 

the opportunity to join the Block Party by hosting beer/wine gardens in the Main Street area and 

through allowed expansion of permitted sidewalk cafés during the event.  Both activities require 

resolutions.  Staff has prepared proposed resolutions for Council consideration. 

 

PROPOSED ACTIONS:  Review the resolutions, and: 

A. Recommend approval of the resolution allowing beer/wine gardens during the 2018 

Vandal Town Block Party; or provide staff further direction. 

B. Recommend approval of the resolution allowing expansion of Sidewalk Cafés during the 

2018 Vandal Town Block Party; or provide staff further direction. 

 

Pfiffner introduced the item as written above.  Taruscio said this is a very positive moment for the 

businesses downtown.  The Committee recommended approval of both resolutions and that they be 

placed on the Council consent agenda. 

Reports 

Animals in the Market Implementation Report – Jen Pfiffner  
Pfiffner explained in 2012 a resolution was passed to limit dogs and animals to the eastern sidewalk of the 

Farmers Market, and they were allowed to cross the market as it was a public right-of-way.  ADA service 

animals were allowed within the Market.  In 2017, approximately 12-15 non-service dogs were within the 

market.  A Midas the Guide Dog campaign was launched to educate patrons.  In 2018, Council passed a 

resolution allowing dogs on both sidewalks to provide easier messaging to redirect dogs.   

 

Argona said citizens are more than willing to be redirected to the sidewalks but staff is still working on 

the public education aspect. Each Market averages approximately 13 dogs needing to be redirected.  

Tracking all approaches to patrons with dogs whether it is an ADA service dog of not.  The biggest issue 

seems to be small dogs that can be put in a backpack or carried.  Staff has had incidents where more than 

one staff has talked to a patron.  Flyers have been created to help education dog owners.  The signage at 

entrances have been updated to show both sides are okay.  Staff sees many patrons that come from out of 

the area and aren’t aware.  Staff is still learning what is considered an ADA dog. 

 

Taruscio feels safety for patrons should not be compromised.  She doesn’t want staff deciding what 

disability is allowable or not.  Argona responded staff asks if the patron has a disability that requires the 

animal and the patron can answer yes or no.  Second question is what the animal provides.  Emotional and 

therapy dogs do not qualify under the service dog definition.  That is when staff quotes the code and 

directs them to the sidewalks.  There has not been any unsafe incidents (biting, tripping) but has had 

health concerns (poop, sneezing).  Staff will begin to track them.   

 

Taruscio said she still does not think this fixes the safety issues and wants to look at the problem as a 

whole.  She doesn't think dogs should be in the market as there are too many unknowns.   

Adjourn 

The meeting was closed at 5:20 PM 
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 08/27/2018 

Title: Moscow Police Department Explorer Program 

Responsible Staff: James Fry 

Information 

DESCRIPTION:  The Moscow Police Department is seeking to establish an Explorer Program.  The 

purpose of this program is to provide young people with the opportunity to volunteer within the 

community, learn about a career in law enforcement and to build strong youth leaders through core values 

of service, pride, integrity, compassion and excellence. 

 

The goals of the Explorer Program are to learn about and experience the career field of law enforcement; 

gain leadership and communication skills and character building while providing community service 

through volunteer events such as National Night Out, the Lee Newbill Safety Fair, Christmas parade, 

Walk to School Day, and other activities. In addition to volunteering at community events, Explorers will 

have the opportunity to provide anti-bullying presentations to the middle school students and serve as role 

models to their peers. 

 

Explorers must be Latah County residents, meet an educational requirement of 2.0 grade point average or 

higher, and be between the ages of 14-18 years.  Startup costs for six to eight Explorers will be $1,000 

and includes uniforms, equipment and supplies. The City of Moscow currently holds coverage for 

volunteers with ICRMP. Additional costs through the City of Moscow will include approximately $250 

(for 20 Explorers) with ICRMP. 

 

STAFF RECOMMENDATION:  Recommend approval of the proposal for a Moscow Police 

Department Police Explorer Program. 

 

PROPOSED ACTIONS:  Recommend approval of the Moscow Police Department Explorer Program or 

provide staff further direction. 

Necessary Resources/Impacts 

<Type your fiscal/personnel/miscellaneous impacts here or N/A> 

Attachments 

MPD Police Explorers Policy and Procedure Manual 

MPD Police Explorer Application 

MPD Police Explorer Topic Agenda 
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Moscow Police Department 

Police Explorer Program 
Application 

Name: _____________________________________ Date of Birth: _______________________ 

Address: ______________________________________________________________________ 

City: _______________________ Phone: ___________________________________________ 

Email: __________________________________ Social Security #:_______________________ 

Driver’s License #: ________________________ School: ______________________________ 

Grade Enrolled: _______________ Place of Employment: ______________________________ 

Parents/Guardian Name: _________________________________________________________ 

If you have separated or divorced parents please use this space to give the name and address of 

other parent: ___________________________________________________________________ 

Character References:  

Name: _________________________________ Phone: ________________________________ 

Name: _________________________________ Phone: ________________________________ 

Name: _________________________________ Phone: ________________________________ 

Explorer Commitment 

I understand I am applying for a position with the Moscow Police Department Explorer Program 

and the program requires several responsibilities on my part. I will truthfully answer the 

questions listed below to assist the advisors in my application process.  

Have you ever been charged with a crime? Yes ____ No____ 

If yes, explain the circumstances and court decision in your case: _________________________ 

______________________________________________________________________________ 

What is your current GPA: _______ If below 2.0 please explain why: _____________________ 

_____________________________________________________________________________ 

Have you ever had any problems where law enforcement was involved: Yes ____ No ____ 

Explain: ______________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 
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Please list all sports/clubs/activities you participate in: __________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Why do you want to be a police explorer?  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

I understand the Moscow Police Department Explorer Program is a group of elite individuals that 

must uphold the highest standards of being a police officer. I understand this fully and am 

applying to this organization. 

Explorer Signature: ______________________________________ Date: __________________ 

Parent/Guardian Signature: ________________________________ Date: __________________ 
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Moscow Police Department 

Police Explorer Program 

 
Authorization for Release of Information  

I ______________________________, parent/guardian of ______________________________ 

hereby authorize ____________________ School District to release to the Moscow Police 

Department Explorer Program the information indicated below:  

Semester Grades             

Tardy Reports                               

Absences                             

Expulsions                   

Discipline Reports 

 

I understand I may revoke this consent in writing at any time.  

 

________________                                 _____________________________________________ 

Date                                                          Signature of Student          

 

________________                                  _____________________________________________ 

Date                                                           Signature of Parent/Guardian                                    

 

________________                                  _____________________________________________ 

Date                                                           Signature of Witness 
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Medical Release Form 
The Moscow Police Department Explorer Program has an element of danger or possible injury 

involved with it because the Explorers train and have the opportunity to ride along with the 

police department. The MPD Explorer program has set guidelines to reduce those risks, but the 

risks are still there. In case of emergency we would like to have the emergency contact 

information and an active medical release form on file in cases where medical attention may be 

needed and you as a parent/guardian is unavailable at the time.  

Explorer Information  

Name: ______________________________________ Date of Birth: ______________________ 

Address: _____________________________________ City: ____________________________ 

Phone: ________________________ 

Parent(s)/Guardian(s) Information 

Name: ________________________________________________________________________ 

Address: _____________________________________ City: ____________________________ 

Home Phone: ______________________ Cell Phone: __________________________________ 

Parent Employment: _______________________________ Work Phone: __________________ 

Parent Employment: _______________________________ Work Phone: __________________ 

Emergency Contact: _______________________________ Phone: _______________________ 

Emergency Contact: _______________________________ Phone: _______________________ 

Medical Information  

Is Explorer currently taking medications? Yes ____ No ____                                                        

If yes, explain: _________________________________________________________________ 

Has Explorer ever been restricted from physical activities? Yes ____ No ____                             

If yes, explain: _________________________________________________________________ 

Allergies? Yes ____ No ____ If yes, explain: _________________________________________ 

Date of last Tetanus Immunization: Month _________ Year __________ 

Medical Release Form                       

In case of emergency, I hereby give permission to the representative from the Moscow Police 

Department to obtain medical assistance for my child, I also give permission to the physician 

selected to hospitalize and secure proper treatment for my child.  

___________________________________________              ___________________________ 

Parent/Guardian Signature                                                          Date                                         

___________________________________________              ____________________________ 

Medical Insurance Company                                                      Policy Number 
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Waiver Agreement:  
Approval to participate in the Moscow Police Department Explorer Program will only be granted 

to the individual listed below after the individual has read, agreed to, and signed the “Waiver of 

Liability” listed in this form.  

- Weapons will not be carried by any Explorer while conducting his/her duties. The 

exception to this would be for training purposes involving the use of such weapons and 

must be approved by the Program Coordinator and the Chief of Police.  

- An Explorer must understand that while conducting his/her duties, they are to act as an 

extra set of eyes and ears. Explorers are trained as a witness. Explorers are only expected to 

respond as any other good citizen, and should never attempt to take police action.  

- Explorers who are issued departmental equipment must keep the equipment at the 

designated storage location and/or be responsible if any equipment is lost.  

- If the individual participating in the Explorer Program is under the age of 18 years old, a 

parent or guardian must also read and sign the “Waiver of Liability” prior to being allowed 

to participate in the Explorer Program.  

 

WAIVER OF LIABILITY 

For consideration of the undersigned being given the opportunity to volunteer in the police 
operations and functions of the Moscow Police Department by riding in any vehicle, operated by 
members of the Police Department and by any and all means of observations whatsoever, the 
undersigned, in order to avail himself/herself of said opportunity, recognizes and assumes any 
and all risks pertaining thereto, and hereby releases the City of Moscow, its officials, officers, 
and all other personnel of the City of Moscow from any and all liability assigns may sustain in 
and about any vehicle or in any other way during the course of their participation/observation 
and studies by the undersigned of the operations and functions of the Moscow Police 
Department.  

 

Explorer (Print): ____________________________________ Date of Birth: ________________ 

 

Explorer Signature: __________________________________ Date: ______________________ 

 

Parent/Guardian Signature: ____________________________ Date: ______________________ 

 

2.b

Packet Pg. 27

A
tt

ac
h

m
en

t:
 M

P
D

 P
o

lic
e 

E
xp

lo
re

r 
A

p
p

lic
at

io
n

  (
17

89
 :

 M
o

sc
o

w
 P

o
lic

e 
D

ep
ar

tm
en

t 
E

xp
lo

re
r 

P
ro

g
ra

m
)



MPD EXPLORER PROGRAM: TOPIC AGENDA 

October 2018  

*Cops and Robbers Run*  

*Downtown Halloween Event* 

 Welcome / PD Tour / Command Staff / Equipment  

  Police Ethics / Professionalism / Career Entry / Ride Alongs 

November 2018   

*Turkey Drive* 

 Infractions / Misdemeanors / Felonies 

 Criminal Code Scenarios 

December 2018   

*Christmas Parade*  

*Shop with a Cop*  

 Search and Seizure 

 Laws of Arrest / Scenarios 

January 2019  

*Anti-Bulling Talks to MMS*  

 Arrest Techniques / Use of Force  

 Arrest Techniques / Defensive Tactics *practical*  

February 2019 

*Polar Walk*  

*Anti-Bullying Talk at MMS/other schools*  

*MHS Career Fair* 

 Traffic Stops  

 Traffic Stop Scenarios *Mormon Church PL or Fire Station 2*  

March 2019  

 Interview and Interrogation  

 Crime Scene Investigation  

 

One 2-hour PT session offered each non-class 

week. PT sessions are voluntary.  

May – October: Farmer’s Market 
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April 2019 

 Building Searches *classroom*  

 Building Searches *City hall or a school*  

May 2019 

*Prevention Week* 

*Safe and Sober Graduation* 

 D.U.I  

 D.U.I continued…  

June 2019 

*Newbill Safety Fair* 

 Report Writing  

 Traffic Stop Scenarios *Mormon Church PL or Fire Station 2*  

 July 2019 

*Team building event* 

 Juvenile Justice System  

 Juvenile Probation / Youth Services / Prosecutor 

August 2019 

*National Night Out*  

  First Aid / CPR / Patrol Response Aid 

 First Aid / CPR cont… 

September 2019 

*Latah County Fair*  

 

 

  

 

  

 

May – October: Farmer’s Market 

One 2-hour PT session offered each non-class 

week. PT sessions are voluntary.  
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 08/27/2018 

Title: Request for City to Provide I.S. Support to PEP 

Responsible Staff: Jesse Flowers 

Information 

DESCRIPTION:  Staff has been approached with a request from Partnership for Economic Prosperity 

(PEP) to provide IS support.  Satff met with Gina Taruscio, Executive Director of PEP to discuss what 

services PEP needs.  PEP has two computers and two employees who need computer accounts.    

The current IS infrastructure has sufficient capacity to provide the following requested services without 

purchasing any additional hardware. PEP will reimburse the City for all costs for software installed on 

PEP computers or required to provide support.  Services included in this contract include: 

1. User account management; 

2. File Server; 

3. Print Server; 

4. Remote and onsite support; 

5. Email hosting. 

Once all services are integrated into I.S. operations I expect that the ongoing time required to provide 

support will be approximately 8 hours a month.  This estimate does not include any new projects or 

additional services.   

PEP is located in leased space in the City-owned Intermodal Transit Center. 
 
STAFF RECOMMENDATION:  Recommend approval of the Agreement for Computer Services 

between the City of Moscow, Idaho and Partnership for Economic Prosperity.   

PROPOSED ACTIONS:  Recommend approval of the Agreement for Computer Services between the 

City of Moscow and the Partnership for Economic Prosperity, or provide staff further direction. 

Necessary Resources/Impacts 

I.S. staff time to integrate new services into City networks and servers, ongoing staff time to provide 

support. 

Attachments 

ProfessionalServices-Computer PEP(2018) 
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AGREEMENT FOR COMPUTER SERVICES 

BETWEEN CITY OF MOSCOW, IDAHO AND  

PARTNERSHIP FOR ECONOMIC PROSPERITY  

 

 

THIS AGREEMENT FOR COMPUTER SERVICES (hereinafter “Agreement”), made and 

entered into this _____ day of ___________, 2018, by and between City of Moscow, Idaho, a 

municipal corporation of the State of Idaho, 206 East Third Street, Moscow, Idaho, 83843 

(hereinafter “CITY”), and Partnership for Economic Prosperity, a 501(C)(6) corporation of the 

State of Idaho, 1006 Railroad, Moscow, Idaho, 83843 (hereinafter “PEP”).  

 

W I T N E S S E T H : 

 

WHEREAS, CITY, in recognition of services rendered by PEP in FY 2016, agreed to pay PEP an 

annual membership fee up until September 30, 2019, subject to annual appropriation; and 

 

WHEREAS, CITY, as a member committed to providing support to assure successful 

implementation of the goals, services and deliverables; and 

 

WHEREAS, PEP wishes to have support by CITY in the capacity of providing computer services 

for their daily business operations; and 

 

WHEREAS, CITY agrees to provide computer services which are defined further hereinbelow 

(hereinafter “Services”);  

 

NOW, THEREFORE, it is agreed that for and in consideration of the mutual covenants and 

promises between the Parties hereto, that: 

 

 

SECTION I. 

 

Scope of Work for Computer Services: 

 

PEP and CITY Deliverables 

 

A. PEP shall furnish the following: 

1. PEP currently owns two (2) computers that may be increased to as many as up to five 

(5) computers.  Any computer to be used under this Agreement must be approved by 

CITY’s Information Systems Director or designee. 

2. PEP’s computers, used under this Agreement, will be replaced every four (4) years, at 

PEP’s expense, unless CITY’s IS Director or designee recommends to extend 

replacement date for said PEP computers.   

3. PEP owns any and all software used on PEP computers under this Agreement.  Any 

and all software used under this Agreement is required to be compatible with supported 

CITY operating systems. 
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PROFESSIONAL COMPUTER SERVICES AGREEMENT - 
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4. PEP must provide all software license information prior to CITY installing any 

software on PEP systems. 

5. PEP shall provide printers to be used under this Agreement, and which must be 

approved by CITY.  Printers shall be replaced upon CITY’s recommendation.  CITY 

does not provide support on PEP printers beyond network configuration, print server, 

and client mapping. 

6. PEP shall follow the attached policy on computer usage.  The computer usage policy 

may be updated as deemed necessary by CITY’s IS Director.  When updated, a copy 

will be sent to PEP the month before it is effective.  See Attachment “A”. 

 

B. CITY shall furnish the following: 

 1. CITY shall provide PEP with two (2) user accounts that may be increased up to five 

(5) accounts. 

 2. CITY shall install and provide basic support for CITY-approved PEP software. 

 3. CITY does not provide hardware support beyond installation of operating system. 

 4. CITY reserves all rights for administrative accounts. 

 5. CITY shall manage PEP computer updates, anti-virus, and application installations. 

 6. CITY shall provide PEP computer services that can include file share with one hundred 

twenty (120) GB of space, email, print server, spam filtering, backup of file server, 

archive of email, virtual private network (VPN) access, and web hosting. 

 7. CITY shall provide IS support including help desk, remote connections, and on-site 

support as needed, with the anticipated average of eight (8) staff hours per month. 

 8. CITY will provide Services during normal CITY operating hours, generally Monday 

through Friday, 8:00 a.m. to 5:00 p.m., when CITY departments are open to the public. 

 

 

SECTION II. 

 

Fees  

 1. Licensing.  PEP agrees to pay CITY for the cost of the licenses for CITY software 

installed on PEP computers and for all licenses required to manage computers and 

users.  These fees include the purchase of licenses the first year that a new user or 

computer is added, and ongoing maintenance for all following years. 

 2. Long Distance.  PEP agrees to pay CITY for all long distance calls.  Long distance for 

the first year will be estimated at five dollars ($5) per month.  Following years will be 

estimated based on the average usage of the previous year.  

 3. Computer Support.  CITY will provide Computer Services under this Agreement, the 

value of these services is based on CITY’s IS staff hours supporting PEP, multiplied 

by the average hourly wage of IS staff.  CITY may waive these fees and consider them 

a contribution to PEP, but reserves the right, with 60 days’ notice, to charge fees at any 

point during the term of this Agreement.   

 4. Date and Form of Payments.  Payments will be made annually and shall be due by the 

last day of September each year.  All payments shall be made payable to “City of 
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Moscow” and mailed to the attention of “Finance Department, P O Box 9203, Moscow, 

Idaho, 83843” or such different address or persons as CITY shall provide PEP by 

written notice. 

 

 

SECTION III. 

 

A. Independent Parties 

 CITY and PEP hereto warrant by their signature that no employer/employee relationship is 

established between CITY and PEP by the terms of this Agreement.  It is understood by the 

Parties hereto that PEP is an independent Party and, as such, neither it nor its employees, if 

any, are employees of CITY for purposes of tax, retirement system, or social security (FICA) 

withholding. 

B. Termination of Agreement 

 This Agreement may be terminated by PEP upon sixty (60) days prior written notice for any 

reason and without cause.  CITY may terminate this Agreement, with sixty (60) days’ notice, 

for any reason and without cause and without any further liability to PEP.  This Agreement 

will terminate immediately if PEP no longer is housed in a CITY-owned facility.  This 

Agreement may also be terminated by CITY for any violation of the attached Computer Use 

Policy. 

 In the event that this Agreement is terminated, the balance of any prepaid fees paid shall be 

returned to PEP.  

C. Extent of Agreement 

 This Agreement may be amended only by written instrument signed by both Parties hereto. 

D. Records 

 PEP is the site owner and custodian of PEP records, and CITY will not be responsible for 

keeping PEP records relating to these Services. 

E. Priority 

 In the event of an outage of computer services, PEP shall be placed below Public Safety and 

below the needs of CITY for Service restoration. 

F. Term of Agreement 

 The term of this Agreement is for four (4) years from the date this Agreement is executed 

and may be renewed for two (2) four (4) year terms.  

G. Indemnification 

 PEP agrees, to the fullest extent permitted by law, to indemnify, defend and hold harmless 

CITY, CITY’S officers, employees, agents and representatives from any and all claims, costs, 

judgments, awards, or liability to any person, including claims by PEP or PEP’s employees, 

representatives or agents, against damages, liability and costs arising from the negligent acts 

of PEP in the performance of professional services under this Agreement, to the extent that 

PEP is responsible for such damages, liabilities and costs on a comparative basis of fault and 
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responsibility between PEP and CITY.  PEP shall not be obligated to indemnify CITY for 

CITY’s own negligence. 

H. Costs and Attorney Fees 

 In the event either Party incurs legal expenses to enforce the terms and conditions of this 

Agreement, the prevailing Party is entitled to recover reasonable attorney’s fees and other 

costs and expenses, whether the same are incurred with or without lawsuit. 

I. Jurisdiction and Venue 

 It is agreed that this Agreement shall be construed under and governed by the laws of the 

State of Idaho.  In the event of litigation concerning it, it is agreed that proper venue shall be 

the District Court of the Second Judicial District of the State of Idaho, in and for the County 

of Latah. 

K. Binding of Successors 

 CITY and PEP each bind themselves, their partners, successors, assigns, and legal 

representatives to the other Parties to this Agreement and to the partner, successors, assigns 

and legal representatives of such other Parties with respect to all covenants of this 

Agreement. 

L. Modification and Assignability of Agreement 

 This Agreement contains the entire agreement between the Parties concerning the Services, 

and no statements, promises, or inducements made by either Party, or agents of either Party, 

are valid or binding unless contained herein.  This Agreement may not be enlarged, modified, 

or altered except upon written agreement signed by the Parties hereto.  PEP may not 

subcontract or assign their rights or duties arising hereunder without the prior written consent 

and express authorization of CITY.  Any such subcontractor or assignee shall be bound by 

all of the terms and conditions of this Agreement as if named specifically herein. 

M. CITY’s Representatives 

 CITY shall designate a representative authorized to act on behalf of CITY.  The authorized 

representative shall examine the documents of the work as necessary, and shall render 

decisions related thereto in a timely manner so as to avoid unreasonable delays. 

N. Non-Discrimination 

Employment Discrimination:  It is illegal under the U.S. Federal law to discriminate against 

an employee, either intentionally or through disparate impact, on account of race, color, 

gender, religion, sex (including pregnancy), national origin, physical or mental disability, 

age, marital or familial status, sexual orientation, and gender expression or identity.  PEP 

shall not discriminate against any employee or applicant for employment.  PEP’s action 

under this Section shall include, but not be limited to, the following:  employment, upgrading, 

demotion or transfer, recruitment or recruitment advertising, layoff or termination, rates of 

pay or other forms of compensation and selection for training, including apprenticeship.  PEP 

agrees to post in conspicuous places, available to employees and other applicants for 

employment, notices setting forth the provisions of this non-discrimination Section. 
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O. Non-Disclosure  

 All IS Staff will be bound by a mutually agreed upon Non-Disclosure agreement.   

 All information designated by PEP as Confidential Information must not be released or 

disclosed to any person or entity that has not agreed, in writing, to be bound by the terms of 

the PEP Non-Disclosure Agreement.  

 

 IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed as 

of the date indicated above. 

 

DATED this ________ day of _____________________, 2018. 

 

 

 

PEP    CITY 

Partnership for Economic Prosperity City of Moscow, Idaho 

 

 

_____________________________ _____________________________ 

Dan Ewart, President Bill Lambert, Mayor 

 

 

ATTEST: ATTEST: 

 

 

__________________________________ _____________________________ 

Gina Taruscio, Executive Director Laurie M. Hopkins, City Clerk 
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ACKNOWLEDGMENT 

 

STATE OF ___________________ ) 

    ) ss: 

County of ____________________ ) 

 

On this _______ day of ____________, 2018, before me, a Notary Public in and for said State, 

appeared Dan Ewart, known to me to be the person named above and acknowledged that he 

executed the foregoing as the duly authorized representative of PEP. 

 

 

___________________________________________ 

Notary Public for the State of ___________________ 

Residing at _________________________________ 

My commission expires _______________________ 

 

 

 

 

 

STATE OF ___________________ ) 

    ) ss: 

County of ____________________ ) 

 

On this _______ day of ____________, 2018, before me, a Notary Public in and for said State, 

appeared Gina Taruscio, known to me to be the person named above and acknowledged that she 

executed the foregoing as the duly authorized representative of PEP. 

 

 

___________________________________________ 

Notary Public for the State of ___________________ 

Residing at _________________________________ 

My commission expires _______________________ 
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ATTACHMENT “A” 

USE OF CITY COMMUNICATION SYSTEMS 

 

It is the policy of CITY to provide for communications systems necessary to promote the efficient 

conduct of its business. 

A. CITY’s Communications System includes, but is not limited to, mail, electronic mail, courier 

services, facsimiles, computers, computer networks, on-line services, computer files, 

intercom systems, video equipment, recording devices and recordings, pagers, two-way radio 

equipment, phones, and cellular phones. 

B. Supervisors are responsible for instructing employees on the proper use of CITY’s 

Communications Systems used by the organization for both internal and external business 

communications. 

C. No employee shall have any expectation of privacy in any message, file, image, or other form 

of data created, sent, received, accessed, or in PEP’s custody or control, by use of CITY’s 

Communication System.  All PEP equipment used for communication, including the 

messages transmitted or stored, are the sole property of PEP.  Supervisors and/or department 

heads may access and monitor employee use of CITY’s Communication Systems and files, 

as considered appropriate. 

D. Authorized personal use of CITY’s Communication System includes uses made by PEP 

employees.  Such use is only authorized when the use: 

 1. does not adversely affect the performance of CITY’s Communication Systems; 

 2. creates no significant additional cost to CITY; however, personal long distance calls 

and personal use of CITY-issued cellular phones are prohibited; 

 3. is of reasonable duration and frequency, and whenever possible, made during 

employee’s personal time (such as breaks or the time before and after a shift); and 

 4. has little impact on the employee’s or other employees’ productivity or ability to 

perform their assigned duties.    

E. While at work, employees are to exercise discretion in using CITY’s Communication 

Systems or personal devices such as cellular phones.  Excessive personal use of systems 

during the work day interferes with employee’s productivity and can be distracting to others; 

therefore, excessive personal use (regardless of the system used) during an employee’s 

workday is prohibited. 

F. Users of CITY’s Communication Systems shall obey all pertinent Federal, State, County, 

and Local laws and ordinances. 

G. Improper use of CITY’s Communication Systems equipment will result in discipline, up to 

and including termination.  Improper use for the purposes of this Policy includes, but is not 

limited to, playing computer games, sending any harassing, offensive, demeaning, insulting, 

intimidating, or sexually suggestive, written, recorded, or electronically transmitted 

messages, materials, or data. 
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 08/27/2018 

Title: Continue Providing I.S. Support to SMART Transit 

Responsible Staff: Jesse Flowers 

Information 

DESCRIPTION:  The Information Systems Department has been providing basic I.S. support to 

SMART Transit since 2014.  The current contract is up for renewal and staff has worked with SMART 

Transit to make a few modifications to the contract to better meet the needs of both the City and SMART 

Transit.   

The current IS infrastructure has sufficient capacity to provide the following requested services without 

purchasing any additional hardware. SMART will reimburse the City for all costs for software installed 

on SMART computers or required to provide support.  Services included in this contract include: 

1. User account management; 

2. File Server; 

3. Print Server; 

4. Remote and on-site support; 

5. Email hosting. 

 

STAFF RECOMMENDATION:  Recommend approval of the Agreement for Computer Services 

between the City of Moscow, Idaho and SMART Transit.   

PROPOSED ACTIONS:  Recommend approval of the Agreement for Computer Services between the 

City of Moscow, Idaho and SMART Transit, or provide staff further direction. 

Necessary Resources/Impacts 

Ongoing staff time to provide support, estimated at 8 hours a month. 

Attachments 

ProfessionalServices-Computer;RPT;SMART(2018) 
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AGREEMENT FOR COMPUTER SERVICES 

BETWEEN CITY OF MOSCOW, IDAHO AND  

REGIONAL PUBLIC TRANSPORTATION, INC. 

 

 

THIS AGREEMENT FOR COMPUTER SERVICES (hereinafter “Agreement”), made and 

entered into this _____ day of ___________, 2018, by and between City of Moscow, Idaho, a 

municipal corporation of the State of Idaho, 206 East Third Street, Moscow, Idaho, 83843 

(hereinafter “CITY”), and Regional Public Transportation, Inc., a 501(C) corporation of the State 

of Idaho, 1006 Railroad, Moscow, Idaho, 83843 (hereinafter “RPT”).  

 

W I T N E S S E T H : 

 

WHEREAS, RPT is a community partner dedicated to providing sustainable, affordable, reliable, 

and accessible public transportation to Moscow and the region; and 

 

WHEREAS, RPT wishes to have support by CITY in the capacity of providing computer services 

for their daily business operations; and 

 

WHEREAS, CITY agrees to provide computer services which are defined further hereinbelow 

(hereinafter “Services”);  

 

NOW, THEREFORE, it is agreed that for and in consideration of the mutual covenants and 

promises between the Parties hereto, that: 

 

 

SECTION I. 

 

Scope of Work for Computer Services: 

 

RPT and CITY Deliverables 

 

A. RPT shall furnish the following: 

1. RPT currently owns six (6) computers that may be increased to as many as up to ten 

(10) computers.  Any computer to be used under this Agreement must be approved by 

CITY’s Information Systems Director or designee. 

2. RPT’s computers, used under this Agreement, will be replaced every four (4) years, at 

RPT’s expense, unless CITY’s IS Director or designee recommends to extend 

replacement date for said RPT computers.   

3. RPT owns any and all software used on RPT computers under this Agreement.  Any 

and all software used under this Agreement is required to be compatible with supported 

CITY operating systems. 

4. RPT must provide all software license information prior to CITY installing any 

software on RPT systems. 
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PROFESSIONAL COMPUTER SERVICES AGREEMENT - 

CITY AND RPT (2018)   PAGE 2 OF 7 

 

5. RPT shall provide printers to be used under this Agreement, and which must be 

approved by CITY.  Printers shall be replaced upon CITY’s recommendation.  CITY 

does not provide support on RPT printers beyond network configuration, print server, 

and client mapping. 

6. RPT shall follow the attached policy on computer usage.  The computer usage policy 

may be updated as deemed necessary by CITY’s IS Director.  When updated, a copy 

will be sent to RPT the month before it is effective.  See Attachment “A”. 

 

B. CITY shall furnish the following: 

 1. CITY shall provide RPT with five (5) user accounts that may be increased up to ten 

(10) accounts. 

 2. CITY shall install and provide basic support for CITY-approved RPT software. 

 3. CITY does not provide hardware support beyond installation of operating system. 

 4. CITY reserves all rights for administrative accounts. 

 5. CITY shall manage RPT computer updates, anti-virus, and application installations. 

 6. CITY shall provide RPT computer services that can include file share with one hundred 

twenty (120) GB of space, email, print server, spam filtering, backup of file server, 

archive of email, virtual private network (VPN) access, and web hosting. 

 7. CITY shall provide IS support including help desk, remote connections, and on-site 

support as needed, with the anticipated average of eight (8) staff hours per month. 

 8. CITY will provide Services during normal CITY operating hours, generally Monday 

through Friday, 8:00 a.m. to 5:00 p.m., when CITY departments are open to the public. 

 

 

SECTION II. 

 

Fees  

 1. Licensing.  RPT agrees to pay CITY for the cost of the licenses for CITY software 

installed on RPT computers and for all licenses required to manage computers and 

users.  These fees include the purchase of licenses the first year that a new user or 

computer is added, and ongoing maintenance for all following years. 

 2. Long Distance.  RPT agrees to pay CITY for all long distance calls.  Long distance for 

the first year will be estimated at five dollars ($5) per month.  Following years will be 

estimated based on the average usage of the previous year.  

 3. Computer Support.  CITY will provide Computer Services under this Agreement, the 

value of these services is based on CITY’s IS staff hours supporting RPT, multiplied 

by the average hourly wage of IS staff.  CITY may waive these fees and consider them 

a contribution to RPT, but reserves the right, with sixty (60) days’ notice, to charge 

fees at any point during the term of this Agreement.   

 4. Date and Form of Payments.  Payments will be made annually and shall be due by the 

last day of October each year.  All payments shall be made payable to “City of 
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PROFESSIONAL COMPUTER SERVICES AGREEMENT - 

CITY AND RPT (2018)   PAGE 3 OF 7 

Moscow” and mailed to the attention of “Finance Department, P O Box 9203, Moscow, 

Idaho, 83843” or such different address or persons as CITY shall provide RPT by 

written notice. 

 

 

SECTION III. 

 

A. Independent Parties 

 CITY and RPT hereto warrant by their signature that no employer/employee relationship is 

established between CITY and RPT by the terms of this Agreement.  It is understood by the 

Parties hereto that RPT is an independent Party and, as such, neither it nor its employees, if 

any, are employees of CITY for purposes of tax, retirement system, or social security (FICA) 

withholding. 

B. Termination of Agreement 

 This Agreement may be terminated by RPT upon sixty (60) days prior written notice for any 

reason and without cause.  CITY may terminate this Agreement, with sixty (60) days’ notice, 

for any reason and without cause and without any further liability to RPT.  This Agreement 

will terminate immediately if RPT no longer is housed in a CITY-owned facility.  This 

Agreement may also be terminated by CITY for any violation of the attached Computer Use 

Policy. 

C. Extent of Agreement 

 This Agreement may be amended only by written instrument signed by both Parties hereto. 

D. Records 

 RPT is the site owner and custodian of RPT records, and CITY will not be responsible for 

keeping RPT records relating to these Services. 

E. Priority 

 In the event of an outage of computer services, RPT shall be placed below Public Safety and 

below the needs of CITY for Service restoration. 

F. Term of Agreement 

 The term of this Agreement is for four (4) years from the date this Agreement is executed 

and may be renewed for two (2) four (4) year terms.  

G. Indemnification 

 RPT agrees, to the fullest extent permitted by law, to indemnify, defend, and hold harmless 

CITY, CITY’s officers, employees, agents and representatives from any and all claims, costs, 

judgments, awards, or liability to any person, including claims by RPT or it’s employees 

representatives or agents, against damages, liability and costs arising from the negligent acts 

of RPT in the performance of professional services under this Agreement, to the extent that 

RPT is responsible for such damages, liabilities and costs on a comparative basis of fault and 

responsibility between RPT and CITY.  RPT shall not be obligated to indemnify CITY for 

CITY’s own negligence. 
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PROFESSIONAL COMPUTER SERVICES AGREEMENT - 
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H. Costs and Attorney Fees 

 In the event either Party incurs legal expenses to enforce the terms and conditions of this 

Agreement, the prevailing Party is entitled to recover reasonable attorney’s fees and other 

costs and expenses, whether the same are incurred with or without lawsuit. 

I. Jurisdiction and Venue 

 It is agreed that this Agreement shall be construed under and governed by the laws of the 

State of Idaho.  In the event of litigation concerning it, it is agreed that proper venue shall be 

the District Court of the Second Judicial District of the State of Idaho, in and for the County 

of Latah. 

K. Binding of Successors 

 CITY and RPT each bind themselves, their partners, successors, assigns, and legal 

representatives to the other Parties to this Agreement and to the partner, successors, assigns 

and legal representatives of such other Parties with respect to all covenants of this 

Agreement. 

L. Modification and Assignability of Agreement 

 This Agreement contains the entire agreement between the Parties concerning the Services, 

and no statements, promises, or inducements made by either Party, or agents of either Party, 

are valid or binding unless contained herein.  This Agreement may not be enlarged, modified, 

or altered except upon written agreement signed by the Parties hereto.  RPT may not 

subcontract or assign their rights or duties arising hereunder without the prior written consent 

and express authorization of CITY.  Any such subcontractor or assignee shall be bound by 

all of the terms and conditions of this Agreement as if named specifically herein. 

M. CITY’s Representatives 

 CITY shall designate a representative authorized to act on behalf of CITY.  The authorized 

representative shall examine the documents of the work as necessary, and shall render 

decisions related thereto in a timely manner so as to avoid unreasonable delays. 

N. Non-Discrimination 

Employment Discrimination:  It is illegal under the U.S. Federal law to discriminate against 

an employee, either intentionally or through disparate impact, on account of race, color, 

gender, religion, sex (including pregnancy), national origin, physical or mental disability, 

age, marital or familial status, sexual orientation, and gender expression or identity.  RPT 

shall not discriminate against any employee or applicant for employment.  RPT’s action 

under this Section shall include, but not be limited to, the following:  employment, upgrading, 

demotion or transfer, recruitment or recruitment advertising, layoff or termination, rates of 

pay or other forms of compensation and selection for training, including apprenticeship.  RPT 

agrees to post in conspicuous places, available to employees and other applicants for 

employment, notices setting forth the provisions of this non-discrimination Section. 
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PROFESSIONAL COMPUTER SERVICES AGREEMENT - 
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 IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed as 

of the date indicated above. 

 

DATED this ________ day of _____________________, 2018. 

 

 

 

RPT    CITY 

Regional Public Transportation, Inc. City of Moscow, Idaho 

 

 

_____________________________ _____________________________ 

Daniel Gray Bill Lambert, Mayor 

 

 

 ATTEST: 

 

 

 _____________________________ 

 Laurie M. Hopkins, City Clerk 
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ACKNOWLEDGMENT 

 

STATE OF ___________________ ) 

    ) ss: 

County of ____________________ ) 

 

On this _______ day of ____________, 2018, before me, a Notary Public in and for said State, 

appeared Daniel Gray, Executive Director, known to me to be the person named above and 

acknowledged that he executed the foregoing as the duly authorized representative of Regional 

Public Transportation, Inc. 

 

 

___________________________________________ 

Notary Public for the State of ___________________ 

Residing at _________________________________ 

My commission expires _______________________ 
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ATTACHMENT “A” 

USE OF CITY COMMUNICATION SYSTEMS 

 

It is the policy of CITY to provide for communications systems necessary to promote the efficient 

conduct of its business. 

A. CITY’s Communications System includes, but is not limited to, mail, electronic mail, courier 

services, facsimiles, computers, computer networks, on-line services, computer files, 

intercom systems, video equipment, recording devices and recordings, pagers, two-way radio 

equipment, phones, and cellular phones. 

B. Supervisors are responsible for instructing employees on the proper use of CITY’s 

Communications Systems used by the organization for both internal and external business 

communications. 

C. No employee shall have any expectation of privacy in any message, file, image, or other form 

of data created, sent, received, accessed, or in RPT’s custody or control, by use of CITY’s 

Communication System.  All RPT equipment used for communication, including the 

messages transmitted or stored, are the sole property of RPT.  Supervisors and/or department 

heads may access and monitor employee use of CITY’s Communication Systems and files, 

as considered appropriate. 

D. Authorized personal use of CITY’s Communication System includes uses made by RPT 

employees.  Such use is only authorized when the use: 

 1. does not adversely affect the performance of CITY’s Communication Systems; 

 2. is of reasonable duration and frequency, and whenever possible, made during 

employee’s personal time (such as breaks or the time before and after a shift); and 

 3. has little impact on the employee’s or other employees’ productivity or ability to 

perform their assigned duties.    

E. While at work, employees are to exercise discretion in using CITY’s Communication 

Systems or personal devices such as cellular phones.  Excessive personal use of systems 

during the work day interferes with employee’s productivity and can be distracting to others; 

therefore, excessive personal use (regardless of the system used) during an employee’s 

workday is prohibited. 

F. Users of CITY’s Communication Systems shall obey all pertinent Federal, State, County, 

and Local laws and ordinances. 

G. Improper use of CITY’s Communication Systems equipment will result in discipline, up to 

and including termination.  Improper use for the purposes of this Policy includes, but is not 

limited to, playing computer games, sending any harassing, offensive, demeaning, insulting, 

intimidating, or sexually suggestive, written, recorded, or electronically transmitted 

messages, materials, or data. 
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