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The Moscow Mayor, City Council and Staff welcome you to tonight’s meeting. We appreciate and 

encourage public participation. For regular agenda items, an opportunity for public comment is 

sometimes provided after the staff report. However, the formality of procedures varies with the purpose 

and subject of the agenda item; therefore, the Mayor may exercise discretion in deciding when to allow 

public comment during the course of the proceedings and limitations may be placed on the time allowed 

for comments. Citizens wishing to comment on business that is not on the agenda will be provided the 

opportunity to do so during the public comment item on the agenda. If you plan to address the Council, 

you will find a list of “Tips for Addressing the Council” in the door pocket outside the City Council 

Chambers. Please note that Moscow City Council meetings are televised, videotaped and/or recorded.  

Thank you for your interest in City government. 

Pledge of Allegiance  

1. Consent Agenda  

A. Approval of Moscow City Council January 2, 2018 Minutes – Laurie M. Hopkins 

B. 2309 and 2315 Itani Drive Lot Line Adjustment - Ryan Cash 
Rafik Itani is requesting a lot line adjustment between two parcels of land currently addressed as 

2309 and 2315 Itani Drive in order to accommodate future development at 2315 Itani Drive. 2309 

Itani Drive is currently 9,192 square feet in size and 2315 Itani Drive is currently 7,472 square 

feet in size. The applicant is proposing to adjust the common lot line between the two parcels in 

order to convey a 9 ft by 116.46 ft area from 2309 Itani Drive to 2315 Itani Drive. The subject 

properties are located in the Moderate Density Single-Family Residential (R-2) Zoning District 

which has a minimum lot area of 7,000 sf and a minimum lot width of 60 feet. Both parcels will 

also meet the minimum lot area and width requirements for the R-2 Zone. 2309 Itani Drive 

currently has a single family dwelling constructed upon it, which will meet all setback 

requirements for the proposed lot line adjustment. This was reviewed and recommended for 

approval by the Public Works/Finance Committee on January 8, 2018. 

 

ACTION:  Approve the lot line adjustment request with no conditions. 

C. Disbursement Report for December 2017 - Sarah Banks 
Staff will present the Accounts Payable Report for the month ending December 2017.  This was 

reviewed, signed and recommended for approval by the Public Works/Finance Committee on 

January 8, 2018. 

 

ACTION:  Approve the Disbursements Report for the month of December 2017. 

http://www.ci.moscow.id.us/
lhopkins
Highlight
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D. First Quarter Financial Report October 1, 2017 to December 31, 2017  for FY2018 - Sarah 

Banks 
First quarter financial report for fiscal year 2018 (October 1, 2017 to December 31, 2017).  This 

was reviewed and recommended for approval by the Public Works/Finance Committee on 

January 8, 2018. 

 

ACTION:  Approve the report. 

E. Idaho Commission on the Arts Grant Application - Kathleen Burns 
The Idaho Commission on the Arts (ICA) Entry Track Grant is an annual opportunity designed to 

support public programs in the arts delivered by Idaho’s arts organizations. Americans for the 

Arts is the federal agency that provides funding that is administered by the ICA.  Grant awards 

are based on a formula that considers the panel review assessment, fiscal size of the organization, 

and past Commission funding.  If awarded, funds would be used for purchasing new display 

cases for the Third Street Gallery, enhancements to an exhibit scheduled for this fall regarding 

family collections and preservation, and potentially for funds related to hosting the Northwest 

Public Art Consortium (NowPAC).  The City of Moscow has applied and received  this grant for 

several consecutive years. The current cycle requires an application due on January 31, 2018.  

Awards are anticipated to be announced in June of 2018 and funding is available in July of 2018.  

The grant was not included in the FY2018 budget.  While it will be received during fiscal year 

2018 it will be deferred and expended in fiscal year 2019.  This was reviewed and recommended 

for approval by the Administrative Committee on January 8, 2018. 

 

ACTION:  Approve the Idaho Commission on the Arts (ICA) Entry Track Grant. 

2. Staff Recognition Report - Gary J. Riedner  

3. Mayors Appointments  

4. Public Comment and Mayor's Response Period (limit 15 minutes)  

5. FY20 Local Highway Safety Improvement Program (LHSIP) Grant Application - Alisa 

Anderson 
The Highway Safety Improvement Program (LHSIP) is a federally funded program aimed at reducing 

Fatal and Serious Injury (Type A) crashes on the roadway systems. Eligible entities for LHSIP 

include Local Highway Jurisdictions (LHJs) with at least one Fatal or Serious Injury (Type A) crash 

from 2011-2015. The City has been notified of its eligibility for the FY20 application process. Grant 

applications require a local match of not less than 7.34%.  LHSIP funds can be used for a variety of 

safety related projects that can reduce the amount of crashes in a single location or in a larger project 

area.   

In review and analysis of the citywide crash and accident data, staff has identified a project corridor 

located on Third Street between Lieuallen Street and Lilly Street. This area is a walking and biking 

corridor frequently traveled by UI students to off-campus housing, restaurants, and many downtown 

businesses. Third Street is also a designated on street bike route, transitioning from bike lanes to 

shared lane markings at the intersection of Lieuallen and Third Streets just outside of the Phase 2 

project area. A majority of the pedestrian facilities within the project area are hazardous due to 

deterioration and not compliant with current ADA standards which currently poses great risk to those 

who travel the corridor, especially at night.  
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The proposed Third Street/SH 8 Corridor safety improvements include the demolition and removal of 

deteriorated and non-ADA compliant infrastructure comprised of concrete sidewalks, outdated curb 

ramps, and unused vehicle access approaches. The Third Street, Phase 2, LHSIP Systemic Solution 

funding requested for safety improvements will replace approximately 430 square yards of 

deteriorated concrete sidewalk with widths ranging from 5 to 15 feet, and approximately 400 linear 

feet of curb and gutter including 4 ADA pedestrian curb ramps. The project will also install 8 new 

LED luminaires to improve night-time visibility. Total project costs are estimated not exceed to 

$305,000 with a local match of 7.34% not to exceed $22,500. 

 

This was reviewed and recommended for approval by the Public Works/Finance Committee on 

January 8, 2018. 

 

PROPOSED ACTIONS:   Approve submittal of the grant request for the FY20 Local Highway 

Safety Improvement Program for the SH8/Third Street Corridor Safety Improvement Project Phase 2 

with total project costs estimated not exceed to $305,000 with a local match of 7.34% not to exceed 

$22,500 or take such other such action as deemed appropriate.  

6. Task Order Agreement for Design and Construction Administration of Booster Stations Phase 

II - Les MacDonald 
The City of Moscow has nearly completed the construction of the Taylor, White, and Vista Booster 

Stations in Phase I of the Booster Station Improvements Project. Phase II of the project will replace 

the remaining two existing water pressure booster stations, the Ponderosa Booster Station, and the 

Indian Hills Booster Station. This project is being implemented to address current pressure 

limitations, improve pump efficiency and fire flow in the Indian Hills and Ponderosa pressure zones, 

upgrade the electrical systems, provide emergency power to both stations, and to improve 

maintenance access and safety by bringing both stations above grade. The project will include the 

design and construction of approximately 3,000 linear feet of new water main 

Staff has negotiated the attached agreement with JUB Engineers for design and construction 

management of the project in the amount of $425,750. The agreement provides for completion of a 

preliminary evaluation and engineering report, site surveying and easement acquisition, preparation of 

plans and specifications, bidding assistance, and construction inspection for the replacement of both 

pump stations. The project is expected to be advertised for construction in the summer of 2018 with 

construction occurring through the following fall and winter. This was reviewed and recommended 

for approval by the Public Works/Finance Committee on January 8, 2018. 

 

PROPOSED ACTIONS:  Approve the Task Order Agreement with JUB Engineers, Inc., or take 

such other action as deemed appropriate. 

Reports  

 City Council  

 Mayor  

 Staff  

Adjourn to Executive Session per Idaho Code 74-206(1)(C) and (1)(F) - The meeting will not 

reconvene.    

 
NOTICE:  Moscow City Council and committee meetings are televised, videotaped and/or recorded.  Individuals 

attending the meeting who require special assistance to accommodate physical, hearing, or other impairments, please 

contact the City Clerk, at (208) 883-7015 or TDD 883-7019, as soon as possible so that arrangements may be made. 

 



Moscow City Council 
  

Regular Meeting 

~Minutes~ 

 

www.ci.moscow.id.us 

 

Laurie M. Hopkins 

City Clerk 

 

208.883.7015 

Tuesday 

January 2, 2018 
7:00 PM 

Council Chambers 

206 E. Third St. 

 

Moscow City Council Minutes January 2, 2018 Page 1 of 3 

The meeting was called to order at 7:00 PM 

PRESENT: Jim Boland Council President, Kathryn Bonzo Council Vice President, Art Bettge 

Councilmember, Walter Steed Councilmember, Brandy Sullivan Councilmember, Gina 

Taruscio Councilmember, Bill Lambert Mayor 

STAFF: Gary J. Riedner, Bill Belknap, Tyler Palmer, Laurie M. Hopkins 

Pledge of Allegiance  
Councilmember Steed led the Pledge of Allegiance. 

1. Approval of Moscow City Council December 18, 2017 Minutes – Laurie M. Hopkins 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Walter Steed, Councilmember 

SECONDER: Kathryn Bonzo, Council Vice President 

AYES: Boland, Bonzo, Bettge, Steed, Sullivan, Taruscio 

2. Staff Recognition Report - Gary J. Riedner  

Staff offered no report.  Steed revealed City Supervisor Gary Riedner was beginning his 27th year at the 

City on this day. 

3. Acknowledgement of Corrected Canvassed Election Results - Gary J. Riedner 

Per Idaho Code, the City Council is required to accept the canvassed election results from Latah 

County, including the breakdown by precinct.  The acceptance must be included in the Council 

meeting minutes. The certified motion and order the Board of Latah County Commissioners 

originally approved had a clerical error and has been corrected and re-certified by the Commissioners.   

 

PROPOSED ACTIONS:  Accept corrected canvassed election results from Latah County or take 

other such action deemed appropriate. 

 

Riedner introduced the item as written above.  The acknowledgement of the corrected election results was 

approved by roll call vote. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Jim Boland, Council President 

SECONDER: Gina Taruscio, Councilmember 

AYES: Boland, Bonzo, Bettge, Steed, Sullivan, Taruscio 

4. Committee/Commission Reports  
Farmers Market Commission - Boland reported the Commission is working on policies which should be 

forward to Council by the end of February. 

 

Transportation Commission - Bonzo said the Third Street corridor improvements are set up outside 

Council Chambers and public meetings are coming up. 

1.A

Packet Pg. 4

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
Ja

n
 2

, 2
01

8 
7:

00
 P

M
  (

C
o

n
se

n
t 

A
g

en
d

a)

http://www.ci.moscow.id.us/


 

Moscow City Council Minutes January 2, 2018 Page 2 of 3 

5. Recognition of and Comments from Outgoing Councilmember Walter Steed  
Steed said he began his interactions with the City in January 1990 during an appeal to the City Council 

regarding asphalt.  He has driven around Moscow the last few months looking at the many things the City 

Council and staff have accomplished.  Thank you to staff as they are hardworking dedicated people, 

especially the department heads.  Over the years he has harassed them with questions and details and they 

are always prompt and helpful and courteous.  Steed thanks the former council members and current as 

well as the past mayors.  During his tenure, the entrances to Moscow were supposed to be improved and 

that project has not begun.  He asked Council to continue prioritizing the entrance beautification project.  

From the time Steed ran for office he has talked about the condition of the streets in Moscow.  Over the 

last 2-3 years, the budget for streets has been four times more than previous years.  In 2020, the City will 

not have a $500,000 payment for the airport realignment project.  Steed suggests keeping the $500,000 in 

the budget to continue reaching towards the needed $1 million. 

 

The Mayor and each Councilmember said a few words complimenting Steed and thanking him for his 

service.  

6. Oath of Office Administered by City Clerk and Certificate of Election Presented to Bill 

Lambert, Arthur Bettge, Brandy Sullivan, Gina Taruscio and Anne Zabala  
The Oath of Office was administered to Bill Lambert, Art Bettge, Brandy Sullivan, Gina Taruscio and 

Anne Zabala. 

Reconvene with 2018 Council  
The City Council took their new seats and the meeting was reconvened at 7:20 p.m. 

7. Council Organization - Jim Boland, 2017 Council President  
Boland read and moved the proposed list of Council liaison assignments for consideration which included 

Bonzo as Council President and Taruscio as Vice President.  Bonzo seconded.  Roll Call Vote:  Ayes:  

Unanimous.  Nays:  None.  Abstentions:  None.  Motion carried. 

8. Mayors Appointments  
Mayor Lambert put forward the following appointments:  Sandra Kelly, Historic Preservation 

Commission; Caitlin Wikel, Moscow Arts Commission; Cassie Seubert, Human Rights Commission; and 

Melanie Neuilly, Fair & Affordable Housing Commission.  The appointments were approved by roll call 

vote. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Art Bettge, Councilmember 

SECONDER: Gina Taruscio, Councilmember 

AYES: Boland, Bonzo, Bettge, Steed, Sullivan, Taruscio 

9. Public Comment and Mayor's Response Period (limit 15 minutes)  
David Hall, 1334 Wallen Rd, Moscow, part of the Paradise Ridge Defense Coalition, handed out a 

background and his thoughts on the US Highway realignment project as well as the current status.  He 

asked the City Council to support option C3, rather than E-2. 

 

David Nelson, 804 E E St, Moscow, said the Idaho Legislature starts up this month and he is going to run 

for office in the fall.  He offered to have a conversation on how he can help Moscow City Council and 

congratulated the new elected officials. 

 

Tyler Palmer, 927 Orchard Ave, Moscow, said he appreciated the way Steed did his job as a 

councilmember.  He told a story of when Steed was at a flood event and how a citizen was impressed with 

Steed encouraging staff.   
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David Pierce, 716 E F St, Moscow, agreed with the compliments to Steed and thanked him for his 

service.  Pierce believes the most important thing Steed did was being in favor of additional water 

supplies and being involved in the water summit.  He was impressed with Steeds comprehensive 

knowledge and felt his questions weren't for his clarification, but the citizens understanding.  

 

Victoria Seever, 121 Lilly St, Moscow, also agreed with the compliments to Steed.  She added, she spoke 

to many people during the election and what she heard the most was he was the one that got back to them 

immediately.  The thanked him for his service. 

10. Change in Meeting Schedule Due to Idaho Human Rights Day - Gary J. Riedner 

Due to Idaho Human Rights Day holiday falling on a Monday, per Moscow City Code Title 2, 

Section 2-1, the next City Council meeting is scheduled for Tuesday, January 16, 2017. 

 

ACTION:  Confirm January 16, 2017 Council meeting date. 

 

The City Council confirmed the changed in meeting schedule. 

Adjourn to Reception Honoring Newly Elected and Outgoing City Councilmembers   
The meeting was closed at 7:39 PM 

 

 

 

 

 _______________________________ 

 Bill Lambert, Mayor 

 

 

ATTEST: 

 

 

 

________________________________ 

Laurie M. Hopkins, City Clerk 
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 01/16/2018 

Title: 2309 and 2315 Itani Drive Lot Line Adjustment 

Responsible Staff: Ryan Cash 

Information 

DESCRIPTION: Rafik Itani is requesting a lot line adjustment between two parcels of land currently 

addressed as 2309 and 2315 Itani Drive in order to accommodate future development at 2315 Itani Drive. 

2309 Itani Drive is currently 9,192 square feet in size and 2315 Itani Drive is currently 7,472 square feet 

in size. The applicant is proposing to adjust the common lot line between the two parcels in order to 

convey a 9 ft by 116.46 ft area from 2309 Itani Drive to 2315 Itani Drive. The subject properties are 

located in the Moderate Density Single-Family Residential (R-2) Zoning District which has a minimum 

lot area of 7,000 sf and a minimum lot width of 60 feet. Both parcels will also meet the minimum lot area 

and width requirements for the R-2 Zone. 2309 Itani Drive currently has a single family dwelling 

constructed upon it, which will meet all setback requirements for the proposed lot line adjustment. This 

was reviewed and recommended for approval by the Public Works/Finance Committee on January 8, 

2018. 

 

STAFF RECOMMENDATION: Approve the lot line adjustment request with no conditions. 

 

ACTION:  Approve the lot line adjustment request with no conditions. 

Necessary Resources/Impacts 

N/A 

Attachments 

Letter, Plat Map, Legal Description 

1.B
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To: The Mayor and Council of the City of Moscow

From: Rafik Itani, President of Itani Development IV, Inc.

Re: Petition to adjust the boundary line between lots 8 and 9, Block 5, Rolling Hills Subdivision #8

Date: December 6, 2017

Dear Mayor and City Council Members:

We are submitting this petition for the purpose of adjusting the location of the property line between

lots 8 and 9 Block 5, of Rolling Hills Subdivision #8.

For the current condition, lot 8 has a 75’frontage on Itani Drive while that of lot 9 being 78.30’. The area

of lot 8 is 9792 sq. ft. and that of lot 9 being 7472 sq. ft. We propose to move the entire lot line between

the two lots 9’ to the west which will adjust the frontage of lot 8 on Itani Dr. to 66’ and increasing the

frontage of lot 9 to 87.3’. The resulting areas of lot 8 and 9 are 8161 sq. ft. and 8503 sq. ft., respectively.

Both of these lots are conforming to the City standard before and after the boundary line adjustment.

However, lot 9 is a very difficult lot to build on. Its depth starts at 78.28’ on the east side and becomes

112.59’ along the west boundary line. With the City setbacks requirement of 20’ in the front and 20’at

the back of the lot, that lot becomes very narrow on the east side and restrictive to fit a reasonable

house plan compatible with other neighborhood houses. By approving this request, we can have

adequate depth and back yard for future houses built on lot 9. With the adjustment, there will be no

impact on lot 8 as it will remain rectangular with its average new dimensions being 66’x 120’.

Thanks you and we look forward to your decision about this request.

LUP2017-0034

Received 12/8/2017
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LUP2017-0034

Received 12/8/2017
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Legal Descriptions
(prior to boundary line adjustment)

PARCEL A (2309 Itani Dr)
Grantor: Tax Parcel Number RPM08810050080

Lot 8 Block 5 of Rolling Hills 8 Subdivision, Moscow, Idaho

PARCEL B (2315 Itani Dr)
Grantee: Tax Parcel Number RPM08810050090

Lot 9 Blcok 5 Rolling Hills 8 Subdivision, Moscow, Idaho

Legal Descriptions
(after the boundary line adjustment)

PARCEL A (2309 Itani Dr)
Grantor:

Lot 8 Block 5 of Rolling Hills 8 Subdivision, Moscow, Idaho

Excepting therefrom a parcel of land located in a portion of Lot 8 Block 5 of Rolling Hills 8 Subdivision,
City of Moscow, Latah County, Idaho and being more particularly described as follows:

Beginning at the Southeast Corner of Lot 8 Block 5, said Rolling Hills 8 Subdivision, thence along the
easterly line of said Lot 8 Block 5, N0°0'0”W, 112.59' feet, thence alond the northerly line of said Lot 8,
Block 5, N90°0'0”W, 9.00', thence S0°0'0”W, 116.46', thence along the southerly line of said Lot 8 Block 5,
N66°41'9”E, 9.80' to the POINT OF BEGINNING, the area being 1030 SF +/-.

PARCEL A (2309 Itani Dr)
Grantee:

Lot 9 Block 5 of Rolling Hills 8 Subdivision, Moscow, Idaho

And a parcel of land located in a portion of Lot 8 Block 5 of Rolling Hills 8 Subdivision, City of Moscow,
Latah County, Idaho and being more particularly described as follows:

Beginning at the Southeast Corner of Lot 8 Block 5, said Rolling Hills 8 Subdivision, thence along the
easterly line of said Lot 8 Block 5, N0°0'0”W, 112.59' feet, thence alond the northerly line of said Lot 8,
Block 5, N90°0'0”W, 9.00', thence S0°0'0”W, 116.46', thence along the southerly line of said Lot 8 Block 5,
N66°41'9”E, 9.80' to the POINT OF BEGINNING, the area being 1030 SF +/-.

LUP2017-0034

Received 12/8/2017
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 01/16/2018 

Title: Disbursement Report for December 2017 

Responsible Staff: Sarah Banks 

Information 

DESCRIPTION:  Presentation of the Accounts Payable Report for the month ending December 31, 

2017. A summary of the major expenditures has been approximated by category and represents 95% of 

the total expenditure of $2,370,158.89.  This was reviewed, signed and recommended for approval by the 

Public Works/Finance Committee on January 8, 2018. 

 

Payroll $1,019,167.00 

Professional Services 66,886.00 

Sanitation 305,139.00 

ACH Wells Fargo 8,123.00 

Supplies 36,121.00 

Capital Outlay 500,947.00 

Contractual Payments 212,524.00 

Utilities 80,581.00 

Capital Outlay-Improvements 31,209.00 

Total $2,260,697.00 

 

STAFF RECOMMENDATION:  Approve report. 

 

ACTION:  Approve the Disbursements Report for the month of December 2017. 

Necessary Resources/Impacts 

$2,370,158.89 

Attachments 

Disbursements Report FY18 

Cash & Investments Balances 2018 

Revenue 2018 

1.C
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ACCOUNTS PAYABLE ACCOUNTS PAYABLE ACCOUNTS PAYABLE ACCOUNTS PAYABLE ACCOUNTS PAYABLE ACCOUNTS PAYABLE ACCOUNTS PAYABLE ACH VOID CHECKS PAYROLL PAYROLL GRAND TOTALS

FUND NAME

DATE 12/4/2017 12/7/2017 12/14/2017 12/20/2017 12/21/2017 12/28/2017 12/26/2017 12/21/2017 12/8/2017 12/22/2017

BATCH # 00003.12.2017 00002.12.2017 00006.12.2017 00007.12.2017 00009.12.2017 00010.12.2017 00008.12.2017 00001.12.2017 100.12.2017 200.12.2017

ACH 12/15/17 & 12/22/17

CHECK #'s 85898 85899-85972 85973-86052 86053-86097 86098-86099 86100-86122 85910 20619-20626 20627-20636

Fund #

101 GENERAL 1,242.54 72,134.76 45,753.45 144,232.93 71.13 7,822.94 5,592.86 (71.13) 298,412.23 315,354.61 890,546.32

105 STREETS 20,939.34 3,110.42 346.26 123.60 43.41 20,897.67 25,558.22 71,018.92

120 RECREATION AND CULTURE 7,112.56 19,847.47 4,906.84 737.26 437.62 45,955.98 47,690.46 126,688.19

121 MSD COMM. PLAY FIELDS 716.40 14.99 1,200.00 307.16 1,507.68 1,701.32 5,447.55

123 1912 CENTER 7,916.67 7,916.67

128 TRANSIT CENTER 226.11 1,010.03 1,236.14

220 WATER 60,259.05 8,686.89 4,980.36 877.24 1,485.46 912.69 44,890.24 45,674.06 167,765.99

230 SEWER 28,154.35 41,682.49 3,420.44 877.23 911.17 198.30 50,953.91 56,408.55 182,606.44

240 SANITATION 84,995.33 198,719.43 501.38 3,681.79 3,767.71 291,665.64

290 FLEET 7,746.74 7,512.57 136.53 386.49 11,722.49 11,872.46 39,377.28

295 INFORMATION SYSTEMS 38,087.69 14,596.75 9,976.73 2,091.00 50.27 16,492.63 16,624.82 97,919.89

320 WATER CAPITAL PROJECTS 9,236.50 373,592.44 382,828.94

330 SEWER CAPITAL PROJECTS 1,747.27 49,152.28 8,855.58 59,755.13

340 SANITATION CAPITAL PROJ 0.00

350 CAPITAL PROJECTS 921.25 8,323.23 36,264.91 45,509.39

355 LID CONSTRUCTION 0.00

380 HAMILTON - PARKS & REC 0.00

590 BONDS & INTEREST 0.00

TOTAL 1,242.54 332,277.35 406,326.67 587,913.02 1,825.60 13,478.59 8,123.02 (71.13) 494,514.62 524,652.21 2,370,282.49

WIRE Transfers:   

Jim Boland, Chairperson

Gary J. Riedner, Acting Finance Director

Gina Taruscio, Vice Chair

Kathryn Bonzo

DISBURSEMENTS REPORT FOR DECEMBER 2017

1.C.a
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Fund 

Year to Date
 Balance

General Fund 3,759,850.73$                        

Street Fund 1,233,021.46$                        

Culture & Recreation 1,304,584.21$                        

MSDCPF 143,524.15$                           

1912 Fund 82,262.73$                             

Transit Center 44,435.52$                             

Water Fund 2,414,275.49$                        

Sewer/WWTP 3,839,550.09$                        

Sanitation Fund 2,110,942.10$                        

Fleet Fund 3,141,305.82$                        

Information Systems 1,768,294.57$                        

Water Capital 5,748,787.37$                        

Sewer Capital 6,381,337.59$                        

Capital Projects 4,451,363.95$                        

Sanitation Capital 4,434,563.59$                        

LID construction 178,435.22$                           

Hamilton 2,765,527.60$                        

Bond & Interest 92,213.24$                             

LID Funds 34,199.17$                             

Payroll Service 548,220.69$                           

Total Cash & Investments 44,476,695.29$                      

City of Moscow
Cash and Investments
Balances as of 12/31/2017

1.C.b
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RECEIPTS REPORT FOR DECEMBER 2017

FUND NAME Tax
es

Fran
ch

ise
 Fees

Lice
nses

 &
 Perm

its
In

ter
go

ve
rn

men
tal

Char
ge

s f
or 

Serv
ice

s

Fines 
& Pen

alt
ies

In
ve

stm
en

t I
ncom

e
Refu

nds
 &

 R
eim

bu
rse

men
ts

Con
tri

bu
tio

ns &
 D

on
ati

on
s

Other

Grand Total

Fund #

101 GENERAL 421,016.30 103,432.51 22,398.85 591.00 125,694.52 5,902.39 0.00 10,982.60 0.00 4,056.78 694,074.95
105 STREETS 55,330.24 0.00 0.00 0.00 24,905.24 0.00 0.00 1,440.00 0.00 0.00 81,675.48
120 RECREATION AND CULTURE 0.00 0.00 100.00 0.00 11,556.92 0.00 0.00 0.00 0.00 0.00 11,656.92
121 MSD COMMUNITY PLAY FIELDS 0.00 0.00 0.00 6,631.55 0.00 0.00 0.00 0.00 0.00 0.00 6,631.55
123 1912 CENTER 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
128 TRANSIT CENTER 0.00 0.00 0.00 0.00 3,529.54 0.00 0.00 0.00 0.00 0.00 3,529.54
220 WATER 0.00 0.00 0.00 0.00 399,277.06 0.00 0.00 243.95 0.00 0.00 399,521.01
230 SEWER 0.00 0.00 0.00 0.00 532,147.20 0.00 0.00 505.70 0.00 0.00 532,652.90
240 SANITATION 0.00 0.00 0.00 0.00 377,319.38 0.00 0.00 1,895.60 0.00 0.00 379,214.98
290 FLEET 0.00 0.00 0.00 0.00 73,572.14 0.00 0.00 0.00 0.00 0.00 73,572.14
295 INFORMATION SYSTEMS 0.00 0.00 0.00 0.00 97,568.34 0.00 0.00 3.16 0.00 0.00 97,571.50
320 WATER CAPITAL PROJECTS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
330 SEWER CAPITAL PROJECTS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
340 SANITATION CAPITAL PROJECTS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
350 CAPITAL PROJECTS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 700.00 0.00 700.00
355 LID CONSTRUCTION 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
380 HAMILTON P&R 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
590 BOND & INTEREST 13,399.74 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 13,399.74
595 LID FUNDS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

TOTAL 489,746.28 103,432.51 22,498.85 7,222.55 1,645,570.34 5,902.39 0.00 15,071.01 700.00 4,056.78 2,294,200.71

1.C.c
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 01/16/2018 

Title: First Quarter Financial Report October 1, 2017 to December 31, 2017  for FY2018 

Responsible Staff: Sarah Banks 

Information 

DESCRIPTION:  First quarter financial report for fiscal year 2018 (October 1, 2017 to December 31, 

2017).  This was reviewed and recommended for approval by the Public Works/Finance Committee on 

January 8, 2018. 

 

STAFF RECOMMENDATION:  Approve the report. 

 

ACTION:  Approve the report. 

Necessary Resources/Impacts 

<Type your fiscal/personnel/miscellaneous impacts here or N/A> 

Attachments 

1st Qtr 2018 - Council Report 

1.D
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Percent of Year 25%
Budget to

Original Final December-17 Actual
Fund Budget Budget YTD To Date

101 General Fund  Revenues 15,234,279 15,234,279 2,033,608 13.35%

   Salaries & Benefits 8,573,270 8,573,270 1,671,529 19.50%

   Operations 3,961,560 3,961,560 861,027 21.73%

   Capital Outlay 178,900 178,900 0 0.00%

   Transfers 2,520,549 2,520,549 892,637 35.41%
   Total General Fund Expenditures 15,234,279 15,234,279 3,425,193 22.48%

105 Street Department Revenues 3,332,922 3,332,922 313,681 9.41%

   Salaries & Benefits 749,600 749,600 123,851 16.52%

   Operations 1,176,193 1,176,193 220,106 18.71%
   Capital Outlay 0 0 0 0.00%

   Transfers 1,407,129 1,407,129 442,336 31.44%
   Total Street Fund Expenditures 3,332,922 3,332,922 786,293 23.59%

120 Recreation & Culture Revenues 2,893,637 2,893,637 513,720 17.75%

   Salaries & Benefits 1,737,595 1,737,595 270,061 15.54%

   Operations 1,069,797 1,069,797 164,587 15.38%

   Capital Outlay 80,970 80,970 6,194 7.65%

   Debt Service 0 0 0 0.00%
   Transfers 5,275 5,275 5,275 100.00%

   Total Parks & Rec Expenditures 2,893,637 2,893,637 446,117 15.42%

121 MSD Community Playfields Revenues 178,168 178,168 35,264 19.79%

   Salaries & Benefits 62,075 62,075 8,507 13.70%
   Operations 112,082 112,082 6,956 6.21%

   Transfers 4,011 4,011 4,011 100.00%
   Total MSD Community Playfields 178,168 178,168 19,474 10.93%

123 1912 Center Revenues 106,100 106,100 20,775 19.58%

   Operations 106,100 106,100 26,047 24.55%

   Capital Outlay 0 0 0 0.00%
   Total 1912 Center Expenditures 106,100 106,100 26,047 24.55%

128 Transit Center Revenues 142,682 142,682 6,289 4.41%

   Operations 142,682 142,682 6,011 4.21%
   Total Transit Center Fund 142,682 142,682 6,011 4.21%

220 Water Fund Revenues 5,801,630 5,801,630 861,605 14.85%

   Salaries & Benefits 1,241,055 1,241,055 251,704 20.28%
   Operations 1,772,975 1,772,975 255,710 14.42%

   Capital Outlay 252,500 252,500 47,901 18.97%

   Transfers 2,535,100 2,535,100 709,225 27.98%
   Total Water Fund Expenditures 5,801,630 5,801,630 1,264,540 21.80%

230 Sewer Fund Revenues 8,505,336 8,505,336 1,394,623 16.40%

   Salaries & Benefits 1,389,035 1,389,035 281,698 20.28%

   Operations 1,800,891 1,800,891 250,228 13.89%

   Capital Outlay 513,200 513,200 49,834 9.71%
   Debt Service 1,148,710 1,148,710 723,668 63.00%

   Transfers 3,653,500 3,653,500 957,625 26.21%
   Total Sewer Fund Expenditures 8,505,336 8,505,336 2,263,053 26.61%

240 Sanitation Fund  Revenues 5,658,874 5,658,874 1,019,944 18.02%
   Salaries & Benefits 98,725 98,725 20,561 20.83%

   Operations 4,169,816 4,169,816 702,481 16.85%
   Capital Outlay 0 0 0 0.00%
   Transfers 1,390,333 1,390,333 347,583 25.00%
   Total Sanitation Fund 5,658,874 5,658,874 1,070,625 18.92%

 
290 Fleet Management Revenues 1,795,342 1,795,342 834,154 46.46%

   Salaries & Benefits 323,580 323,580 64,924 20.06%
   Operations 1,002,762 1,002,762 73,195 7.30%
   Capital Outlay 454,000 454,000 54,961 12.11%

 SUMMARY FINANCIAL REPORT BY FUND - BUDGET AND ACTUAL

City of Moscow
QUARTERLY FINANCIAL REPORT

Budget For Fiscal Year Ending September 30, 2018

1.D.a
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   Debt Service 0 0 0.00%
   Transfers 15,000 15,000 15,000 100.00%
   Total Fleet Management Expenditures 1,795,342 1,795,342 208,080 11.59%

295 Information Systems 1,598,026 1,598,026 345,959 21.65%

   Salaries & Benefits 452,420 452,420 92,630 20.47%
   Operations 683,106 683,106 243,884 35.70%
   Capital Outlay 458,500 458,500 0 0.00%
   Transfers 4,000 4,000 4,000 100.00%
   Total Information Systems Expenditures 1,598,026 1,598,026 340,514 21.31%

Revenue for Miscellaneous Funds
320 Water Construction Fund 7,434,164 7,434,164 277,991 3.74%
330 Sewer Construction Fund 6,733,433 6,733,433 581,417 8.63%
340 Sanitation Construciton Fund 4,842,984 4,842,984 136,454 2.82%
350 Capital Projects Fund 4,955,720 4,955,720 296,341 5.98%
355 LID Construction Fund 177,000 177,000 122 0.07%

380 Hamilton P & R 229,000 229,000 4,748 2.07%
590 Bond & Interest Debt Service Fund 10,247,422 10,247,422 13,400 0.13%
595 LID Bonded Debt Service Fund 30,000 30,000 0 0.00%

Total Miscellaneous Fund Revenue 34,649,723 34,649,723 1,310,474 3.78%

Expenses for Miscellaneous Funds
320 Water Construction Fund 7,434,164 7,434,164 1,048,852 14.11%
330 Sewer Construction Fund 6,733,433 6,733,433 20,671 0.31%
340 Sanitation Construciton Fund 4,842,984 4,842,984 0 0.00%
350 Capital Projects Fund 4,955,720 4,955,720 108,206 2.18%
355 LID Construction Fund 177,000 177,000 0 0.00%

380 Hamilton P & R 229,000 229,000 6,000 2.62%
590 Bond & Interest Debt Service Fund 10,247,422 10,247,422 0 0.00%
595 LID Bonded Debt Service Fund 30,000 30,000 7,500 25.00%

Total Miscellaneous Fund Expenses 34,649,723 34,649,723 1,191,229 3.44%

Total City Revenue   (1) 79,896,719 79,896,719 8,690,094 10.88%
Total City Expenses 79,896,719 79,896,719 11,047,176 13.83%

Note:  Citizens are invited to inspect the detailed supporting records of the above financial statements.
          (1)  Revenues do not include beginning fund balance as a resource available in this report

1.D.a
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 01/16/2018 

Title: Idaho Commission on the Arts Grant Application 

Responsible Staff: Kathleen Burns 

Information 

DESCRIPTION: The Idaho Commission on the Arts (ICA) Entry Track Grant is an annual opportunity 

designed to support public programs in the arts delivered by Idaho’s arts organizations. Americans for the 

Arts is the federal agency that provides funding that is administered by the ICA.  Grant awards are based 

on a formula that considers the panel review assessment, fiscal size of the organization, and past 

Commission funding. 

 

If awarded, funds would be used for purchasing new display cases for the Third Street Gallery, 

enhancements to an exhibit scheduled for this fall regarding family collections and preservation, and 

potentially for funds related to hosting the Northwest Public Art Consortium (NowPAC). 

 

The City of Moscow has applied and received  this grant for several consecutive years. The current cycle 

requires an application due on January 31, 2018.  Awards are anticipated to be announced in June of 2018 

and funding is available in July of 2018.  The grant was not included in the FY2018 budget.  While it will 

be received during fiscal year 2018 it will be deferred and expended in fiscal year 2019. 

 

STAFF RECOMMENDATION:  Approve the Idaho Commission on the Arts (ICA) Entry Track Grant. 

 

ACTION:  Approve the Idaho Commission on the Arts (ICA) Entry Track Grant. 

Necessary Resources/Impacts 

<Type your fiscal/personnel/miscellaneous impacts here or N/A> 

Attachments 

1.E
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 01/16/2018 

Title: FY20 Local Highway Safety Improvement Program (LHSIP) Grant Application 

Responsible Staff: Alisa Anderson 

Information 

DESCRIPTION:  The Highway Safety Improvement Program (LHSIP) is a federally funded program 

aimed at reducing Fatal and Serious Injury (Type A) crashes on the roadway systems.  Eligible entities for 

LHSIP include Local Highway Jurisdictions (LHJs) with at least one Fatal or Serious Injury (Type A) 

crash from 2011-2015. The City has been notified of its eligibility for the FY20 application process. 

Grant applications require a local match of not less than 7.34%. LHSIP funds can be used for a variety of 

safety related projects that can reduce the amount of crashes in a single location or in a larger project area. 

   

In review and analysis of the citywide crash and accident data, the City of Moscow (City) staff has 

identified a project corridor located on Third Street between Lieuallen Street and Lilly Street. This area is 

a walking and biking corridor frequently traveled by UI students to off-campus housing, restaurants, and 

many downtown businesses.  Third Street is also a designated on street bike route, transitioning from bike 

lanes to shared lane markings at the intersection of Lieuallen and Third Streets just outside of the Phase 2 

project area. A majority of the pedestrian facilities within the project area are hazardous due to 

deterioration and not compliant with current ADA standards which currently poses great risk to those who 

travel the corridor, especially at night.  

 

The proposed Third Street/SH 8 Corridor safety improvements include the demolition and removal of 

deteriorated and non-ADA compliant infrastructure comprised of concrete sidewalks, outdated curb 

ramps, and unused vehicle access approaches. The Third Street, Phase 2, LHSIP Systemic Solution 

funding requested for safety improvements will replace approximately 430 square yards of deteriorated 

concrete sidewalk with widths ranging from 5 to 15 feet, and approximately 400 linear feet of curb and 

gutter including 4 ADA pedestrian curb ramps. The project will also install 8 new LED luminaires to 

improve night-time visibility. Total project costs are estimated to not exceed $305,000 with a local match 

of 7.34% not to exceed $22,500. 

The replacement of the curb and sidewalk will have a twofold advantage of improving the pedestrian 

pathway while eliminating 4 unused driveways (vehicles access to motor businesses) and replacing 3 of 

the non-compliant driveways. This will reduce the number of locations where vehicles are allowed to 

directly enter Third Street thus improving safety for pedestrians/cyclists and motorists by reducing SH8 

access conflict points. The installation of ADA-compliant infrastructure and new roadway lighting where 

none currently exists will also significantly increase and improve the safety of pedestrians of all abilities 

utilizing the corridor by increasing nighttime visibility of pedestrians and bicycles to reduce the potential 

for vehicle/pedestrian and vehicle/bicycle crashes. The proposed project is located within the Legacy 

Crossing Urban Renewal District (District) which was formed in 2008 by the Moscow Urban Renewal 

Agency (Agency) and which is a stakeholder in the proposed safety improvements. The Idaho 

Transportation Department, District 2 is also a stakeholder and supporter of the proposed request as this 

project is located on SH8 as stated above. Many elements of the proposed safety improvements are 

included in the City of Moscow and State of Idaho Transition Plans for Facilities in the Public Right-of-

Way with the shared interest in maintaining joint public infrastructure. Phase I completing similar 

infrastructure improvements from SH8 to Lilly Street was approved for funding under the FY19 LHSIP 

grant cycle.   

 

This was reviewed and recommended for approval by the Public Works/Finance Committee on January 8, 

2018. 

 

STAFF RECOMMENDATION:  Approve submittal of the grant request for the FY20 Local Highway 

Safety Improvement Program for the SH8/Third Street Corridor Safety Improvement Project Phase 2 with 

5
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total project costs estimated not exceed to $305,000 with a local match of 7.34% not to exceed $22,500.  

 

PROPOSED ACTIONS:   Approve submittal of the grant request for the FY20 Local Highway Safety 

Improvement Program for the SH8/Third Street Corridor Safety Improvement Project Phase 2 with total 

project costs estimated not exceed to $305,000 with a local match of 7.34% not to exceed $22,500 or take 

such other action as deemed appropriate.  

Necessary Resources/Impacts 

FY2020 Capital Projects Budget 

Attachments 

2020-LHSIP-ApplicationFillable 

5
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LHSIP 

Local Highway Safety Improvement 
Program: LHSIP FY20 Application 

Idaho Local Highway Jurisdictions 
Submittal Deadline: January 18, 2018 4:30 p.m. MST 

Local Highway Technical Assistance Council 
3330 Grace Street 
Boise, Idaho  83703 
208-344-0565/ 1-800-259-6841
Fax 208-344-0789
www.lhtac.org

5.a
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LHSIP  

 

INCLUDED IN THIS PACKET 
 

1. APPLICATION INFORMATION 

1.1 Program Background 

1.2 Use of Funds 

1.3 Eligibility 

2.  APPLICATION CHECKLIST 

2.1 Analyzing the Data 

2.2 Completing the Application  

2.3 Limit and Exclusions  

3.  APPLICATION  

3.1 FY20 Local Highway Safety Improvement Program Application  

3.2 ITD 2435 Federal-aid Project Request 
 
 3.3 ITD 1150 Cost Summary Sheet  
 
 3.4 ITD 1983 Local Public Agency’s Certificate of Completion of Right-of-Way Activities (if applicable)  

4.   ADJUSTMENTS AND DISTRIBUTION 

4.1 Project Adjustments 

4.2 Distribution  
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LHSIP 
 
1. APPLICATION INFORMATION  
 
1.1 PROGRAM BACKGROUND: 
 
Local Highway Safety Improvement Program (LHSIP) 
The Highway Safety Improvement Program (HSIP) is a federally funded program aimed at eliminating Fatal and 
Serious Injury (Type A) crashes on the roadway system. LHJs receive approximately $3.7M of the state HSIP 
funds through the Local Highway Safety Improvement Program (LHSIP), a program administered through 
LHTAC. Eligibility for the LHSIP is based on Local Highway Jurisdictions (LHJs) with a Fatal and Serious Injury 
(Type A) crash from 2012-2016. LHJs with at least one Serious Injury (Type A) or Fatal crash over the last five 
years are eligible to apply. Qualifying LHJs are identified by LHTAC and notified each fall to begin the 
application process. This federally funded program requires a local match, not to exceed 7.34%.   
 

1.2 USE OF FUNDS: 
 
Successful applicants are awarded funds for a project based on estimated costs. LHTAC will make every effort 
to cover cost over-runs; however the applicant is ultimately responsible for costs exceeding the 
estimate.  Changes to the project scope that alter the LHSIP project originally applied for may not be eligible to 
receive additional funding and applicant may be responsible for the cost.   
 
LHSIP funds can be used for a variety of safety related projects that can reduce the amount of crashes in the 
area identified. Your project can be systemic or single site, and shall be aimed at improving safety at location/s 
which experienced a Fatal or Serious Injury (Type A) over the past five years.  
Some examples of potential projects include: 

 

New durable pavement markings  Split new signals, signal timing Pedestrian crossing 

New or increased signing Access control Shoulder widening 

Flashing beacon Guardrail Retroreflective backplates 

Lighting improvements Road safety audit Road diets 

  
 

1.3 ELIGIBILITY:  
 
Eligibility is based on qualifying crashes your LHJ has had over the past five-year period. LHJs that have 
experienced at least one Fatal and/or Serious Injury (Type A) crash in that period are eligible to apply. A list of 
eligible jurisdictions is posted on our website. Jurisdictions will be notified of their eligibility.  

 

  

1
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LHSIP 
2. APPLICATION CHECKLIST

2.1 ANALYZING THE DATA 

1. The crash data is available online at http://gis.lhtac.org/safety or by visiting
http://lhtac.org/programs/lhsip/, scrolling to the bottom of the page and selecting “crash data”.

2. Once you have accessed the site, select your ITD District, and then your jurisdiction in the upper left corner.

3. The map will zoom to your Local Highway Jurisdiction and the crashes can be viewed. You may select an
individual crash or using the mouse, select a group of crashes. Crash information will display below the
map.

4. You may sort your crash information by selecting any of the headings.

5. You may apply additional filters to crash data by selecting “Crash Filters” from the top left corner.
(If assistance is needed, please contact LHTAC.)

6. Determine the type of crash you would like to address with your improvement.

7. Count amount of each type of crash severity, in desired area/location of safety improvements (Fatal, Type
A, Type B, Type C, PDO).

8. Using your experience, area knowledge, and the FHWA Crash Reduction Factor Toolkits or CMF
Clearinghouse, select a Crash Reduction Counter Measure and Crash Reduction Factor (CRF) for the
area/location you have chosen to address. You may propose implementing more than one Counter
Measure in an area. The CRFs will be added together but are capped at a total CRF of 60% (will
automatically add and cap at 60% on application).

• We highly encourage you to look at systemic (grouped location or corridor) improvements rather
than single site locations. Example: Using crash data at one intersection and applying improvements to
multiple intersections with the same characteristics.

• If you cannot determine what counter measure is appropriate, please contact LHTAC for assistance.

• A small amount of funds may be used for Road Safety Audits (RSA). Contact LHTAC to discuss your
potential RSA application prior to submittal.

2

5.a

Packet Pg. 24

A
tt

ac
h

m
en

t:
 2

02
0-

L
H

S
IP

-A
p

p
lic

at
io

n
F

ill
ab

le
  (

16
35

 :
 F

Y
20

 L
o

ca
l H

ig
h

w
ay

 S
af

et
y 

Im
p

ro
ve

m
en

t 
P

ro
g

ra
m

 (
L

H
S

IP
) 

G
ra

n
t 

A
p

p
lic

at
io

n
)

http://gis.lhtac.org/safety
http://lhtac.org/programs/lhsip/


LHSIP 
2.2 COMPLETING THE APPLICATION 

1. Complete the application worksheet (excel form) with data collected. The top portion is the Local Highway
Jurisdiction (LHJ) contact information.

Access application online http://lhtac.org/programs/lhsip, or email lkral@lhtac.org for a copy to be emailed 
to you. 

• Line 1 – Type of project (Single Site, Systemic, or Road Safety Audit)
• Line 2 – Number of Fatal Crashes
• Line 3 – Number of Type A Crashes
• Line 4 – Number of Type B Crashes
• Line 5 – Number of Type C Crashes
• Line 6 – Number of Property Damage Only (PDO) Crashes
• Line 7 – Counter Measure 1, Crash Reduction Factor 1, Service Life 1, Project Cost 1
• Line 8 – Counter Measure 2, Crash Reduction Factor 2, Service Life 1, Project Cost 2
• Line 9 – Counter Measure 3, Crash Reduction Factor 3, Service Life 1, Project Cost 3

*Please note that project cost should include Environmental, LHTAC, CE&I and ITD portion of
costs. Cost adjustments can be made by LHTAC staff after the application has been received.

• RESULT (Red Box) – Automatically calculates Cost/Benefit Ratio.
• Additional Question – Does your jurisdiction have a Title VI plan that complies with 28 CFR 35.105

regarding Americans with Disabilities Act and complying with 23 CRF 200, Civil Rights Title VI
Program?

 Who it the point of contact for your plan?

2. Complete a one page project description explaining need, location, type of counter measure, calculated
match amount and other pertinent information to your project.  If installation of signs is part of your safety
project application, include in the project description the post type and/or mounting requirements used in
your jurisdiction.  Be sure to indicate if there are additional stakeholders (BLM, Forrest Service, Tribal, etc.)
and if they have already been contacted.

3. Complete ITD 2435 Form, ITD 1150 Form, and ITD 1983 Form (if applicable) for your proposed project.

4. Include a one page vicinity map showing project location(s).

5. Funded projects are for the Fiscal Year 2020. The projects are federally funded and may require a 7.34%
local match. Please include the estimated match amount in your one page project description.

6. Minimal right-of-way acquisition is now an eligible item for LHSIP funding.  To be eligible, right-of way
acquired must be directly related to the Crash Reduction Factor (CRF) indicated on the application. If the
project does not require right-of way please submit the ITD 1983 form with the application. If right-of way
acquisition is anticipated then omit the ITD 1983 form. If the project does not require right-of way please
submit the ITD 1983 form with the application.

7. LHSIP funds can be used for design and/or construction. To assist in managing the LHSIP program, LHTAC
may place the project development and construction of awarded projects in different Fiscal Years.  Applicant
will be made aware of any proposed changes prior to them being executed. All projects must meet Federal
and State standards, signal warrants and ADA requirements.
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LHSIP 
2.3 LIMITS AND EXCLUSIONS 

1. Applications for projects must include a Fatal or Serious Injury (Type A) crash. Projects without a Fatal or
Serious Injury (Type A) crash will be removed from consideration.

2. Typically, you cannot apply to improve an intersection or location if that location has previously been
awarded LHSIP funds. Some exceptions may be made. If you think you may be eligible for additional funding,
contact LHTAC to discuss prior to submitting an application.

3. If applying for a signal, a current warrant analysis must have been completed, and warrants must be met. A
copy of the warrant analysis is required with the application submittal.

4. If applying for a project at the intersection of a state road, the LHJ must have contacted ITD and ITD must
agree to pay their appropriate share.

5. Applications for project with wetland impacts will be reviewed and considered.   Anticipated project
impacts are to be clearly defined on the application and have a direct correlation to the safety improvement
for which you applied. Wetland impacts must be less than 1/10 acre or the project will not be considered for
LHSIP funding.
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LHSIP 

3. APPLICATION

3.1 FY20 LOCAL HIGHWAY SAFETY IMPROVEMENT PROGRAM APPLICATION 

The actual application is in Microsoft Excel and has built-in formula calculators. A copy of the form can be 
found online at www.lhtac.org/programs/lhsip/.  

Eligible jurisdictions are not limited to the number of applications they can submit. 

Please submit applications electronically by emailing the package to applications@lhtac.org. The application 
package should include the following: 

 Application (Microsoft Excel)

 A one page project description

 A vicinity map

 ITD 2435 Form

 ITD 1150 Form

 ITD 1983 Form (if applicable)

 A completed signal warrant analysis if applying for signal work

5
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Local Highway Jurisdiction:

Contact Person:

Mailing Address:

Phone:

E-Mail Address:

1

2

2 *Fatal Crashes

3

1 *Serious Injury Crashes

4

1 Evident Injury Crashes

5

1 Possible Injury Crashes

6

5 Property Damage Only Crashes

* To be eligible, a project must have at least one  Fatal or Type A Injury Accident.

Select Countermeasures:

7 Countermeasure 1 Crash Reduction Factor 1 *Project Cost 1

(from Toolbox) (percentage) (dollars + match)

25.00% 400,000$       

8 Select Countermeasure 2 Crash Reduction Factor 2 Project Cost 2

9 Select Countermeasure 3 Crash Reduction Factor 3 Project Cost 3

Result: 16.9 to 1 Benefit-Cost Ratio

Estimated LHJ Cost: 29,360$    

Additional Questions:
Does your jurisdiction have a Title VI plan that complies with 28 CFR 35.105 regarding Americans with Disabilites Act

and complying with 23 CFR 200, Civil Rights Title VI Program? Yes No

Who is your point of contact for your plan?

Please Include with this Application:

- A one page project description

- A Vicinity Map with Project Area clearly marked

- An ITD 1150 Form (financial estimate)

- An ITD 1983 Form (right-of-way) if applicable

- An ITD 2435 Form (Federal-aid project request)

How many crashes involved property damage only (PDO) in the past 5 years?

FY 2020Local Highway Safety Improvement Program Application

How many crashes with possible injury (C) have occurred at this site/s in the past 5 years?

Is this safety project for a single site or a systemic solution?

How many fatalities have occurred at this site/s in the past 5 years?

How many serious (A) injury crashes have occurred at this site/s in the past 5 years?

How many evident injury (B) crashes have occurred at this site/s in the past 5 years?

Please respond to the following questions:

Service Life 1

(years)

10

Service Life 2

Service Life 3

* Project cost should include environmental, LHTAC, CE&I and State administrative cost.  Estimated cost may

be adjusted upon receipt and review of application by LHTAC staff.

Install Raised Median

(7.34% Match)

COMPLETE 
FORM ONLINE

6
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LHSIP 
3.2 ITD 2435 Local Federal-Aid Project Request  
Instructions 
1. Under Character of Proposed Work, mark appropriate boxes when work includes Bridge Approaches in addition to a Bridge.
2. Attach a Vicinity Map showing the extent of the project limits.
3. Attach an ITD 1150, Project Cost Summary Sheet.
4. Signature of an appropriate local official is the only kind recognized.
Note: In Applying for a Federal-Aid Project, You are Agreeing to Follow all of the Federal Requirements Which Can Add Substantial Time and Costs to the
Development of the Project.

Sponsor (City, County, Highway District, State/Federal Agency) Date 

Project Title (Name of Street or Road) F.A. Route Number Project Length Bridge Length 

Project Limits (Local Landmarks at Each End of the Project) 

Character of Proposed Work (Mark Appropriate Items) 
Excavation Bicycle Facilities Utilities Sidewalk 

Drainage Traffic Control Landscaping Seal Coat 

Base Bridge(s) Guardrail 

Bit. Surface Curb & Gutter Lighting 

Estimated Costs (Attach ITD 1150, Project Cost Summary Sheet) 

Preliminary Engineering (ITD 1150, Line 1)   $ 

Right-of-Way (ITD 1150, Line 2)  $ 

Construction (ITD 1150, Line 18)  $ 

Preliminary Engineering By: Sponsor Forces Consultant 

Checklist (Provide Names, Locations, and Type of Facilities) 

Railroad Crossing 

Within 2 miles of an Airport 

Parks (City, County, State or Federal) 

Environmentally Sensitive Areas 

Federal Lands (Indian, BLM, etc.) 

Historical Sites 

Schools 

Other 

Additional Right-of-Way Required: None Minor (1-3 Parcels) Extensive (4 or More Parcels) 

Will any Person or Business be Displaced: Yes No Possibly 

Standards Existing Proposed Standards Existing Proposed 

Number of Lanes Roadway Width 
(Shoulder to Shoulder) 

ft ft 

Pavement Type Right-of-Way Width ft ft 

Sponsor’s Signature Title 

Additional Information to be Furnished by the District 

Functional Classification Terrain Type 20 ADT/DHV 
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LHSIP  
 
 

3.3 ITD 1150 (Rev. 6-17) Project Cost Summary Sheet 
Round Estimate to Nearest $1,000 

 

Key Number Project Number Date 

Location District 

Segment Code Begin Mile Post End Mile Post Length in Miles 

 
 Previous ITD 1150 Initial or Revise To 

1a. Preliminary Engineering (PE)   

1b. Preliminary Engineering by Consultant (PEC) 
  

2. Right-of-Way: Number of Parcels Number of Relocations 
  

3. Utility Adjustments: Work Materials By State By Others 
  

4. Earthwork 
  

5. Drainage and Minor Structures 
  

6. Pavement and Base 
  

7. Railroad Crossing:  
Grade/Separation Structure  
At-Grade Signals Yes No 

  

 

8. Bridges/Grade Separation Structures:  

New Structure  Length/Width ____________________ 

Location ___________________________________________________________ 

Repair/Widening/Rehabilitation  Length/Width ____________________ 

Location ___________________________________________________________ 

 

  

 

  

 
9. Traffic Items (Delineators, Signing, Channelization, Lighting, and Signals) 

  

10. Construction Traffic Control (Sign, Pavement Markings, Flagging, and Traffic Separation)   

11. Detours 
  

12. Landscaping 
  

13. Mitigation Measures 
  

14. Other Items (Roadside Development, Guardrail, Fencing, Sidewalks, Curb and Gutter,  C.S.S. 

Items) 
  

15. Cost of Constructions (Items 3 through 14) 
  

16. Mobilization % of Item 15 
  

17. Construction Engineer and Contingencies % of Items 15 and 16 
  

18. Total Construction Cost (15 + 16 + 17) 
  

19. Total Project Cost ( 1 + 2 + 18) 
  

20. Project Cost Per Mile 
 N/A N/A 

Prepared By: 
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LHSIP  
 

3.4 ITD 1983   (Rev. 10-15-10) Local Public Agency's Certificate Of 
itd.idaho.gov Completion Of Right-Of-Way Activities 
 Idaho Transportation Department 
 

Key Number Project Number Project Name 

                  

Local Public Agency 

      

 
Complete the applicable section below and the Certification section. 
 

 
Right-of-Way is Not Required 
 

 All work will be done within the existing right-of-way 
 

 No utilities are involved in this project 
 

 Utilities are impacted and agreements are in place.  Number of Utilities        
 
 

 
Right-of-Way is Required 
 

Number of ownerships acquired        Total amount paid 
$       
 

Number of parcels in condemnation or pending final settlement        
 

Number of Relocations        
 

 No utilities are involved in this project  
 

 Utilities are impacted and agreements are in place.  Number of Utilities        
 

 
Certification 
 

I hereby certify that all acquisitions and relocations, if any, were performed in accordance with our assurances to 
comply with state and federal laws and regulations related to the Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970 and amendments thereto. 
 

It is further certified that in all cases where the real property rights were obtained through donation, that the property 
owner(s) was fully informed of the right to receive just compensation and the owner has released our agency from its 
obligation to appraise the property in the event that the estimated value may exceed $5,000.00. 

 

Agency Contact's Name (Printed) Phone Number E-Mail Address 

                  

Attester's Signature (Clerk or Secretary) Date Chairman, President, or Mayor's Signature Date 
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LHSIP  
 

4. ADJUSTMENTS AND DISTRIBUTION 
 
4.1 PROJECT ADJUSTMENTS 
 
LHTAC staff will review each application for accuracy. This will include crashes used on the application as well 
as cost estimates.  Please note that project cost estimates should account for Environmental, LHTAC, CE&I and 
ITD cost.  If staff feels that adjustments should be made, they will coordinate with the LHJ for approval. The 
adjusted applications will be ranked. 
 

4.2 DISTRIBUTION 
 
All awarded applications are considered public information and may be distributed. 
 
 
Final Note: 
Submission of an LHSIP application by a local highway jurisdiction represents acknowledgment and acceptance 
of terms and conditions indicated in the application instructions.  
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MOSCOW CITY COUNCIL AGENDA 

Meeting Date: 01/16/2018 

Title: Task Order Agreement for Design and Construction Administration of Booster Stations Phase II 

Responsible Staff: Les MacDonald 

Information 

DESCRIPTION: The City of Moscow has nearly completed the construction of the Taylor, White, and 

Vista Booster Stations in Phase I of the Booster Station Improvements Project. Phase II of the project will 

replace the remaining two existing water pressure booster stations, the Ponderosa Booster Station, and the 

Indian Hills Booster Station. Replacement of the Ponderosa and Indian Hills stations will allow us to 

achieve our long term goal of replacement of all of the City's booster stations as recommended in the City 

of Moscow Comprehensive Water System Plan. This project is being implemented to address current 

pressure limitations, improve pump efficiency and fire flow in the Indian Hills and Ponderosa pressure 

zones, upgrade the electrical systems, provide emergency power to both stations, and to improve 

maintenance access and safety by bringing both stations above grade. The project will include the design 

and construction of approximately 3,000 linear feet of new water main 

The existing Ponderosa Station located on the north side of Ponderosa Drive near Orchard Avenue will be 

relocated to the southeast corner of Orchard Avenue and Lanny Lane. The existing Indian Hills Station 

located on Indian Hills Drive near its intersection with Northwood Drive will be relocated to property to 

be acquired on Southview Avenue.  

Staff has negotiated the attached agreement with JUB Engineers for design and construction management 

of the project in the amount of $425,750. The agreement provides for completion of a preliminary 

evaluation and engineering report, site surveying and easement acquisition, preparation of plans and 

specifications, bidding assistance, and construction inspection for the replacement of both pump stations. 

The project is expected to be advertised for construction in the summer of 2018 with construction 

occurring through the following fall and winter. 

 

This was reviewed and recommended for approval by the Public Works/Finance Committee on January 8, 

2018. 

 

STAFF RECOMMENDATION:  Approve the Task Order Agreement with JUB Engineers, Inc. 

 

PROPOSED ACTIONS:  Approve the Task Order Agreement with JUB Engineers, Inc., or take such 

other action as deemed appropriate. 

Necessary Resources/Impacts 

$425,750 from budget line item 320-320-70-770-54. 

Public Works staff time for  consultant management, design reviews, advertising, bid award, and 

construction administration. 

12/04/17 320.320.70.770.54 · Water Capital Booster Stations $425,750.00 

Attachments 

TASK ORDER 2-Boosters Phase II;JUB 1-11-18 
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TASK ORDER NO. 2   BOOSTER STATIONS PHASE II  

J-U-B ENGINEERS, INC. PAGE 1 OF 12 

 

 

TASK ORDER NO. 2 

 
Pursuant to the  

 

MASTER AGREEMENT FOR PROFESSIONAL SERVICES  

BETWEEN CITY OF MOSCOW, IDAHO AND J-U-B ENGINEERS, INC. 

 

 

This Task Order is made this _____ day of ___________, 20___, and entered into by and between 

the City of Moscow, a municipal corporation of the State of Idaho (hereinafter “City”), and 

accepted by J-U-B ENGINEERS, Inc. (hereinafter “Engineers”), pursuant to the mutual promises, 

covenant and conditions contained in the Master Agreement Category 2.a, Water Supply and 

Operations Engineering between the above mentioned parties dated the 6th day of February, 2017.  

The Project Name for this Task Order 2 is as follows: 

 

 

CITY OF MOSCOW 

 

BOOSTER STATIONS, PHASE II 
 

 

PROJECT UNDERSTANDING 

The City of Moscow plans to replace two (2) existing booster stations (BPS), the Ponderosa 

Booster Pump Station, and the Indian Hills Booster Pump Station.  The Ponderosa BPS is located 

north of Ponderosa Drive, and the Indian Hills BPS is located on Indian Hills Drive near the 

intersection with Northwood Drive.  The existing stations are below grade and will be replaced 

with above grade buildings.  The Project will include the installation of approximately three 

thousand (3,000) linear feet of new water main. 

The Scope of Work for this Project includes completion of a preliminary evaluation and 

engineering report, site surveying, design, bidding assistance, construction administration, start-

up and close-out services for replacement of the pump stations described as Ponderosa BPS and 

Indian Hills BPS, as well as associated water mains.   

The pump stations, electrical, and improvements to the water mains and appurtenances will 

conform to all applicable City of Moscow and Idaho Standards for Public Works (ISPWC) 

specifications as well as the requirements of the Idaho Department of Environmental Quality 

(IDEQ) in effect at the time of contract initiation. 

It is understood that part of the funding for the Project will come from the IDEQ’s Drinking Water 

State Revolving Loan Fund. 
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TASK ORDER NO. 2   BOOSTER STATIONS PHASE II  

J-U-B ENGINEERS, INC. PAGE 2 OF 12 

SCOPE OF WORK 

Task 1 BOOSTER PUMP STATION DESIGN 
 

Both BPSs will include concrete masonry buildings, separate electrical rooms, space for an on-site 

sodium hypochlorite generation system, Supervisory Control and Data Acquisition (SCADA) to 

monitor operations, plus related piping, plumbing, HVAC, backup power supply, electrical, and 

site work.  The new well-house architectural design will match the style selected by the City on 

other similar projects.  Specific tasks include: 

1.1 Client Kick-Off Meeting – J-U-B will first meet with City and operations staff at the 

City’s office and on site to review available record information, control strategy, 

operational criteria, field conditions, facility siting, flow data and projections, projected 

budget, schedule, and construction staging issues that need to be considered in 

developing and implementing this Project.  The full team will establish pump station 

design criteria including emergency power requirements, pump redundancy, station flow 

capacity and flow range for current and future conditions, fire flow needs, equipment 

removal, and condition sensing equipment.  The location and configuration of both pump 

stations will also be defined. 

1.2 Internal Kick-Off Meeting – Complete an in-house coordination meeting to discuss 

Project goals and establish milestones with J-U-B staff and subconsultants. 

1.3 Booster Pump Station Design – Both BPS will be replaced and reconnected to the City’s 

water system.  

 Preliminary Engineering Evaluation – Complete a Technical Memorandum 

evaluating preliminary engineering considerations including pump sizing, building 

layouts, site layout and access considerations, schematic piping layout and control 

descriptions.  

 Topographic survey - Complete a topographic survey of the Project areas to provide 

information for design and a base map for the drawings.  Survey of surface features 

including, but not limited to, drainages, roads, fences, structures, valves, building 

corners, utility poles, equipment, signs, and underground utilities marked in the field 

by City. 

A boundary survey is not included in this Scope of services.  Property pins will be 

identified and located by the field crews in this survey wherever they are readily 

recoverable as part of their overall survey effort. 

J-U-B will request locates from Digline and City.  Existing utilities identified and 

located by others will be surveyed as marked and available; utilities identified in 

record drawings will be included in the Project base map in an approximate way only. 

 Base Plan Development - Utilize site survey information to develop contours and 

identify surface features including break lines and site utilities. 
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TASK ORDER NO. 2   BOOSTER STATIONS PHASE II  

J-U-B ENGINEERS, INC. PAGE 3 OF 12 

 Geotechnical Evaluation - J-U-B and an authorized subconsultant (GeoProfessional 

Innovation (GPI)) will conduct research that, in their professional opinion, is 

necessary for this Project’s expected Scope of Work and will prepare a report to 

provide design recommendations for earthwork, foundation design, asphalt design, 

and site drainage.  Such services will be performed in a manner consistent with the 

ordinary standard of care. 

J-U-B / GPI will perform the following work:  coordinate access to the site with the 

City; complete two (2) dynamic cone penetrometer (DCP) soundings near the 

proposed location of the pump station to an approximate depth of ten feet (10’), or to 

refusal due to bedrock (if encountered); perform standard penetration testing in the 

borings; obtain samples from the borings; backfill borings roughly level with existing 

ground surface (temporary landscaping to be provided by City); complete laboratory 

testing on collected samples; review and analyze the collected data for the purposes 

of subsequent design.  Should additional borings be required or requested by City for 

this Project, or potential future projects, the work shall be performed as an Additional 

Service. 

Provide a final geotechnical report for City’s records and for inclusion in the Bid 

Documents. 

 Site Work – Review site constraints and design site work to facilitate drainage and 

long term access.   

 Booster Pump Station Buildings – Complete structural design of a concrete 

masonry unit structure based on geotechnical design recommendations provided by 

GPI.  Incorporate architectural elements similar to other recent Booster Station 

Project design. 

 Pump Selection – Select pump, motor and control combinations using City-provided 

system design head conditions (based on existing modelling results).  Review pump 

selections with City during the thirty percent (30%) design review meeting 

(summarized elsewhere in scope).   

 Mechanical Design – Identify required mechanical components, including pressure 

gages, flow meter and isolation valves.  Design pump station piping based on 

anticipated maximum flows defined in the preliminary engineering report to meet the 

minimum demands and provide emergency flows when necessary. 

 Standard Details – Utilize City-provided details as required to detail specific 

contract requirements.  

 Electrical and HVAC – Complete electrical, heating and ventilation design to 

conform to standard design guidelines.  Coordinate with Avista Utilities to provide 

appropriate power service to both the Ponderosa BPS and the Indian Hills BPS.  

Project will include design, procurement, and installation of backup power source for 

both sites. 

 Controls – Provide control system design for operation of both Pump Stations in 

accordance with City standards.  Design will interface with City’s new, updated 

SCADA system. 
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J-U-B ENGINEERS, INC. PAGE 4 OF 12 

1.4 Permitting 

 Complete draft application for a City of Moscow Building permit.  The application 

will be finalized and submitted by the Contractor to the City. 

1.5 Booster Pump Station Design – Prepare Project plans incorporating identified 

components of the booster pump station replacements design.  Prepare plan reviews for 

submittal to entities identified at the following milestones.  Incorporate and respond to 

comments as required. 

 Thirty Percent (30%) Progress Preparation and Meeting – Review includes City 

meeting and review of progress prints including site plan and building layout; 

technical memorandum including pump selections; geotechnical considerations; 

pump station location; building configuration; and preliminary control description.  

Design will not proceed until pump and design flow rate are established.  Submittals 

to: 

o City of Moscow 

 Ninety Percent (90%) Progress Preparation and Meeting – Includes City meeting 

and review of progress prints.  Discuss final items and answer questions to finalize 

Project design.  Submittals to: 

o City of Moscow 

o IDEQ 

1.6 Specifications – Prepare contract requirements and specifications based on standard 

EJCDC format, City of Moscow Standard Construction Specifications and Drawings, 

IDEQ SRF Loan prevailing wage, American Steel, and other required documents, and 

Project specific requirements.  Utilize CSI 16-Division format for technical 

specifications.   

1.7 QA/QC – Conduct internal QA/QC prior to each milestone submittal.  Address 

comments and finalize draft documents for external review. 

1.8 Opinion of Probable Cost – Prepare Association for Advancement of Cost Engineering 

(AACE) class estimates as identified per each milestone: 

 Thirty Percent (30%) submittal – Class 3 (-10% to +30%) Estimate 

 Ninety Percent (90%) submittal – Class 2 (-5% to +20%) Estimate 

 Bid Documents – Class 1 (-5% to +15%) 

1.9 Agency Coordination – Complete Agency coordination as required to replace the 

Ponderosa and Indian Hills Booster Pump Stations as follows: 

 IDEQ – Prepare the following checklists for IDEQ submittal: 

o General Plan and Specification Checklist 

o Pumping Station Design Checklist 
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TASK ORDER NO. 2   BOOSTER STATIONS PHASE II  
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1.10 Finalize Contract Documents – Review and incorporate comments to finalize Bid 

Documents.  Coordinate with Agencies as required to answer questions and clarify design 

documents.  

 

Task 2 BOOSTER PUMP STATION REPLACEMENTS BID AND CONSTRUCTION 

MANAGEMENT SERVICES 

 

Provide bidding and construction management services as follows: 

2.1 Bidding Phase – Bidding Phase Services include: 

 Bid Document Preparation – Produce ten (10) copies of the Contract Documents 

for use by the City, ENGINEER, and Contractor.  Distribute to the City and IDEQ.  

Prepare a complete pdf of plans and specifications.  Utilize Quest CDN to distribute 

electronic documents to prospective bidders.  Hard copies will not be distributed to 

prospective bidders. 

 Advertisement and Solicitation of Bids – Assist the City by preparing an 

advertisement for bids.  Notify responsible bidders of Project advertisement. 

 Pre-Bid Conference – Prepare for and conduct an on-site pre-bid conference to 

discuss the Project and bid requirements.  Distribute conference notes to meeting 

attendees. 

 Bidder Questions and Addenda – Receive and answer bidder questions arising 

during the bid advertisement timeframe.  Issue Project addenda as required to clarify 

the Contract Documents. 

 Bid Opening and Evaluation – Assist the City at a bid opening located at City’s 

office.  Review and evaluate the apparent low bid for compliance with the bid 

requirements.  Review available budget and prepare a summary letter to the City of 

any items not in compliance with the bid requirements for the City’s consideration 

prior to Project Award. 

2.2 Construction Phase – Construction Phase Services include: 

 Construction Agreement Preparation – Coordinate with City and successful bidder 

to assist with preparation and execution of the construction agreement. 

 Notice to Proceed Coordination – Coordinate with the City and Contractor to issue 

a Notice to Proceed in accordance with the Contract Documents. 

 Pre-Construction Conference – Conduct an on-site pre-construction conference 

with the Contractor prior to the Notice to Proceed.  Prepare and distribute meeting 

notes to all meeting attendees. 

 Survey and Project Control – Provide construction staking with two (2) site 

mobilizations to establish Project control and construction layout survey for location, 

line and grade.  First mobilization will include offset stakes for building corners, 

piping layout, and rough grading.  Second mobilization will include final site work 
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and grading.  Once the survey is completed, it will be the responsibility of the 

Contractor to protect and maintain all staking and control. 

 Project Administration and Updates – Perform general Project administration 

tasks including City updates and monthly invoice preparation. 

 Construction Management – Assist the City by providing Construction 

Management Services as follows.  ENGINEER will provide part-time observation. 

o Contractor Questions & RFI’s – Receive and answer Contractor questions 

and issue Requests for Information (RFI’s) as required to clarify the contract 

documents.  

o Submittal Review – Review Project submittals presented by the Contractor for 

conformance with Design. 

o Progress Meetings – Prepare for and complete bi-weekly progress meetings 

on-site to facilitate communications.  Prepare and distribute meeting notes to 

all attendees and interested parties. 

o Pay Requests – Receive, review, and coordinate with the Contractor as 

required to present a monthly recommendation for payment to the City.   

o Construction Support and Oversight – Periodic Site Visits by J-U-B.  Make 

visits to the site at intervals appropriate to the various stages of construction, as 

J-U-B deems necessary, to observe as an experienced and qualified design 

professional the progress and quality of the Work.  Such visits and observations, 

if any, are not intended to be exhaustive or to extend to every aspect of the Work 

or to involve detailed inspections of the Work beyond the responsibilities 

specifically assigned to J-U-B in the Agreement, but rather are to be limited to 

spot checking, selective sampling, and similar methods of general observation 

of the Work based on J-U-B’s exercise of professional judgment.  Based on 

information obtained during such visits and observations, J-U-B will determine 

in general, for the benefit of City, if the Work is proceeding in accordance with 

the Contract Documents, and J-U-B shall keep City informed of the progress of 

the Work.  Fee assumes six (6) hours per week for a six (6) month period of 

time. 

o Special Inspection Coordination – Coordinate with City and Contractor to 

obtain recommended inspections including compaction testing.  The cost of 

special inspections will be paid by City. 

o Start-up Testing – Provide start-up testing services to facilitate integration of 

the Project and system controls. 

o Construction Closeout – Assist the City in identifying when the Project is 

complete and issue the Certificate of Substantial Completion.  Prepare final 

contract documents book including all pertinent Project contracts and closeout 

materials. 
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TASK ORDER NO. 2   BOOSTER STATIONS PHASE II  
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2.3 Project Closeout – Complete the following tasks to finalize the Project: 

 Record Drawings – Prepare final, electronic drawings for submittal to DEQ per 

IDAPA 58.01.16 Section 400.05.  Provide one (1) full size and three (3) half size 

prints to the City, together with an electronic copy of the record drawings.  All 

information within the record drawings will be provided by the Contractor. 

 Operations & Maintenance Manual – Prepare O&M Manual including both 

stations for City use, integrating Contractor provided O&M manuals together with a 

narrative of design intent and operational scenarios. 

 Warranty Walkthrough – Complete a warranty walkthrough with the City and 

Contractor prior to termination of the warranty period. 

 

Task 3 MANAGEMENT RESERVE FUND 

 

 At the request of the City’s authorized representative, additional services may be 

performed by J-U-B (upon mutual agreement of scope, additional fees, and schedule) 

under the Management Reserve Fund task.  An initial budget has been established 

herein, but may be adjusted upon mutual agreement by City and J-U-B. 

 This Agreement will pre-authorize an amount not to be exceeded without City 

approval for the Additional Services completed under this task. 

 

Task 4 ADDITIONAL SERVICES 

 

The following additional services will be completed as specifically authorized by City: 

4.1 Design Funding Source Requirement 

 Green Project Reserve Memorandum – Prepare a Green Project Reserve 

Memorandum as required by the Idaho Department of Environmental Quality as part 

of the SRF Loan requirements.  Complete a City and Agency review draft followed 

by a final document to incorporate comments.  If additional information is requested 

by DEQ (for example, during the course of construction or at Project closeout), the 

work will be completed as an Additional Service. 

4.2 VFD Analysis – Review of pump performance using a variable frequency drive.  

Analysis will include energy usage and operational benefits. 

4.3 Permitting and Property Acquisition – Complete required permitting to facilitate 

pump station construction.  City will pay all required permit and review fees directly as 

required at the time of submittal 

 Indian Hills Site Property Acquisition – Acquire property or easements for the 

preferred location for the Indian Hills Booster Pump Station.  This will include 

developing the appropriate legal descriptions for the required easements or 

participating in the negotiations for required property acquisition. 
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TASK ORDER NO. 2   BOOSTER STATIONS PHASE II  
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4.4 Waterline Design – Complete waterline design and construction administration services 

to relocate stations as necessary based on hydraulic evaluation completed by others.  The 

estimated waterline lengths are: 

 Ponderosa – The estimated length of pipe is approximately one thousand three 

hundred (1,300) linear feet of water main broken down as follows: 

o Eighty feet (80’) of ten inch (10”) main 

o Three hundred feet (300’) of six inch (6”) main 

o Nine hundred feet (900’) of ten inch (10”) main 

 Indian Hills Site – Length of pipeline ranges from one thousand six hundred (1,600) 

Linear Feet to three thousand six hundred (3,600) Linear Feet of eight inch (8”) main 

depending on site selection.  This is based on information described in the draft 

Technical Memorandum prepared by HDR titled Indian Hills Booster Pump Station 

Alternatives Analysis, dated November 30, 2016.  

The labor estimate is based on a total design length of approximately three thousand 

(3,000) linear feet.  

4.5 Waterline Construction Administration Services – Complete waterline construction 

administration services as outlined in Task 2 above concurrently with the construction of 

the pumping stations.  

 

CITY PROVIDED DATA, TASKS, AND SERVICES 

 Access to Project Site – Provide access to the site as required to complete the Scope 

of Work. 

 Available Pump Station Records – Provide available pump flow and pressure 

records for both stations for the previous thirty six (36) months. 

 Active Participation – Provide prompt notice to the ENGINEER whenever the City 

observes or otherwise becomes aware of any other development that affects the Scope 

or time of performance of ENGINEER Services, or any detect or non-conformance 

in ENGINEER Services or the work. 

 Permits – City will coordinate, obtain and pay any fees associated with any building 

or other permits required for this Project. 

 

EXCLUSIONS 

 Cost of Special Inspections  

 SWPPP Coordination/Documentation  

 Expenses for outside vendors or regulatory fees 

 Coordination with Funding Agencies not identified by this Scope of Work is not 

expected or anticipated. 
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 Legal Services  

 Unanticipated tasks or public hearing assistance not otherwise identified in this Scope 

of Work  

 Davis-Bacon prevailing wage documentation including certified payrolls, wage 

interviews, and Davis Bacon compliance reporting 

 IDEQ State Environmental Review Process (SERP) 

 American Iron and Steel required construction contract language, on-site inspections, 

pay application Letter of Certifying Product Compliance 

SCHEDULE OF SERVICES 

Predicated upon timely receipt of City-provided information, typical review periods, and active 

direction during work, J-U-B anticipates the following schedule for the services listed.   

J-U-B has no control over contractor performance, and the following is based on reasonably 

anticipated construction timeframes: 

Task No. Task Description Anticipated Completion 

2  Thirty percent (30%) design 
Ninety (90) days following  

Notice to Proceed 

 Ninety percent (90%) Design 

Sixty (60) days following 

approval of thirty percent (30%) 

design 

 Final bidding documents 

Thirty (30) days following 

approval of ninety percent 

(90%) design 

 

BASIS OF FEE 

J-U-B’s Basis of Fee for the services listed in the Agreement is as follows: 
 

Task Description Fee Type Amount 

Task 1 – Pump Station Design  Lump Sum $159,290 

Task 2 – Pump Station Replacement Bid and Construction Management 

Services 
Time & Materials $152,910 

Task 3 – Management Reserve Fund Time & Materials $25,000 

Total Base Tasks  $337,200 

Task 4 – Additional Services    
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4.1 Green Project Reserve Memorandum 
Time &  

Materials $3,220 

4.2 VFD Analysis 
Time &  

Materials $4,240 

4.3 Permitting and Property Acquisition 
Time &  

Materials $16,750 

4.4 Waterline Design  
Time &  

Materials $37,470 

4.5 Waterline Construction Management (3,000 Linear Feet) 
Time &  

Materials $26,870 

Additional Services Total  $88,550 

TOTAL PROJECT COSTS  $425,750 

 

 

The Not-To-Exceed amount to complete all services listed above for this Task Order No. 002 is 

four hundred twenty five thousand seven hundred fifty dollars ($425,750); this includes Time and 

Materials and Lump Sum tasks.  No compensation will be paid over the Not-To-Exceed amount 

without prior written approval by City in the form of a contract amendment.  Monthly invoices 

shall be billed as a percentage of work completed.  Any and all travel will only be reimbursed if 

pre-approved by City’s Project Manager, and only per the City of Moscow Travel Policy.  

Reimbursable expenses will be paid at cost and only if pre-approved by the Project Manager, and 

accompanied by an itemized receipt.  Any travel and/or reimbursables paid will be paid as part of 

the Not-To-Exceed Task Order Total per the Compensation Schedule above. 

 

 

CONSULTANT CITY 

J-U-B Engineers, Inc. City of Moscow, Idaho 

 

 

________________________________ ________________________________ 

Cory R. Baune, Area Manager Bill Lambert, Mayor 

 

Dated:  _________________ Dated:  _________________ 
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